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English for banking and finance

KIPICIIE

Byn oky xypamsr 5B050900 «Oxonomuka», SB050800 «Ecen
JkoHe ayauT», SB050900 «Kapxsl» MaMaHABIKTapsl OOWBIHIIA
aFpUIIIBIH  TUTIH OKBIM JKYPreH TIUMIK €MeC IKOFapFel OKY
OpPBIHIIAPBIHBIH Ka3zakK OeiiMiHzeri 2 oHE 3 KypC CTyACHTTEpiHe
apHaJIFaH.

OKyJBIKTBIH MaMaHIBIKTap OOMBIHIIA OepiiareH 9pTYpIi KoHE
KEH KeJleMJli MaTepHajiapbl MaruCTPaHTTAPABIH, FHUIBIMU AJPEKETe
I3IEHYIIIePiHIH OKYy TONTapBIHAAFHl MPAKTUKAIBIK cadaKTapbIHIa
KonmaHyra Oomampl, OaHK KBI3METKEpIepi, Oyxramrepiep KoHE
9KOHOMHKA cajachl OOHbIHIIA ©3 OeTIMEH aFbUIbIH  TiliH
yiipeHymIijepre eTe THIMIII.

Kazipri yakpITTa HapBIKTHIK SKOHOMHKara, OaHK ici >XoHE
KapKpl canachblHna OULTIKTI MamaHmap naiiblHAayFa OallaHBICTHI,
Heri3ri pedopma »xyieciHmeri arpUIIBIH TUTIHIH peii apTyaa,
COHJIali-aK OyJT TeHIEHIHSI OaHK ici J)KOHE KapiKbl CAllaChIH/IA KOPiHiC
Oepexi.

OKy KypaJIbIHBIH MAaKCaTbl — YHPEHYIIUIEPIiH TEPMHHOJIOTHSHBI
MEHrepyJiepiHe KOMEKTeCYy, FbUIBIMA MaMaHJAHIBIPBUIFAH KapKbl
JKOHE PKOHOMUKAIIBIK, d7ieOneTTep i OKyFa, aybl3 €Ki Tijjie cenneyre
JalbIHAAY.

Oxynblk 14 OemiMHEH Typazapl, YHBIMAACTBIPY >KOHE Kap Kbl
0aHK ici xyieciHiH )KYMBIC iCTeyiHIH HeTi3ri MaocelnenepiH KaMTH/IbL.

OxynbIKTBIH OipiHmi 4 OesiMi KapXbl IpoOiemMasapbiHa
apranraH. Kemeci 4 OeniM OyxranTepiik ecem >KOHE ayIuT
TakpIpbIObIH KaMTuabl. CoHFBI 6 Oeximpae OaHK iCi  JKYMBICHIHBIH
Maocerenepi KapacThIpbUIabl.

Bapnbeik MoTiHAEp WIUTIOCTpalMaiaHFaH, KEePeKTi TYCiHIipMe
CO3IIKTEPMEH JKOHE KapKbl, OAHK TaKbIPHIObI OOMBIHINA JIEKCHKATIAPIbI
OeKiTyre apHalFaH opTYpJli KaTThIFyJapMeH KAMTBIIFaH.

OkynblkTa OepiiareH TakbIpBIITAP MEH OKYy MaTepHajiapbl
CTYJEHTTEP/IiH KoCiOU KeH KeJeM/JIer CO3/iK KOPHIHBIH TOJLIFYbIHA,
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aybpI3 €Ki TUIIeri ceilliey, MaMaHIBIK OOMBIHIIA 9/IEOMETTEPI OKY
KaOlTeTTepiH KaIbIITaCThIPA b

OKyNBIKTBI MaMaHIBIK OOWBIHIIA OUTIM camacklH KeTepy
JKYWECIHIe JKOHE O3IHAIK JKYMBICTapAbl  YHBIMOACTHIPY VIIiH
naiiananyra 6oaabl.

OKyJIbIKKa KOCHIMINIA PETiHAE aMepUKaJbIK JXKOHE OpHUTaHIBIK
Kap>Kbl TEPMHUHIACPIHIH YATUIEpi, COHOai-aK Typii eIAepIiH aKmia
OipmikTepi MeH IapTThl KBICKAPTYNAphl KAMTBUIFAH  Ti3iMi
eHTi31IreH.



English for banking and finance

UNIT ONE

What is Finance?

Active Vocabulary

acquire (v)
expenditure
survival
regardless of
treasurer
overdue
cushion
outflow
scrutiny

tax liabilities
concern (V)
auditor

bad debts
collection
LIFO/FIFO

- Ta0y, JKeTy, MEHrepim ay

- IIBIFBIH, )KYMCAJIFaH MIBIFBIH, JKyMCay
- KYTar0, albIPbIM, €CKIJTIK

- ecemnTecIiel, eeMei

- Ka3bIHAIIIBI, CAKTAYIIIbI

- Mep3iMi OTKEH, KeIIiKKEeH

- aKIa, KeHiHri KyHre 0eJin KOWbUIFaH
- OiTy, WBIFY, aFbIm OITY

- TEKCepic, 3epTTey

- CAJIBIKTHI MiHJIETTEMETep

- THIO, KaTBICTBI 0Oy, aifHAJIBICY

- TEKCEPYIIIi, KapKbUIBIK OaKbLIAYTIIBI

- CeHIMCIi3 Kapb3ap

- MHKacCo

- Accounting technique for calculating costs of
inventory based on last in, first out

What is Finance?

Finance, basically, is the func-
tion in a business that is responsible
for acquiring funds for the firm and
managing funds within the firm (for
example, preparing budgets, doing
cash flow analyses, and planning for
the expenditure of funds on such as-
sets as plant, equipment, and machin-

ery). As you can see, without a carefully calculated financial plan, the
firm has little chance for survival regardless of its product or market-
ing effectiveness. Most organisations will have a manager in charge of
financial operations. Generally, this chief financial officer is known as

5



' JK. Oorcibexosa

the treasurer or vice president of finance. The fundamental charge of a
finance person is to obtain money and then plan, use, and control
money effectively.

You are probably somewhat familiar with several finance func-
tions, for example, the idea of buying merchandise on credit and col-
lecting payment from buyers of the firm’s merchandise. Both credit
and collections are important responsibilities of financial managers.
The finance manager must also be sure that the company does not
lose too much money to bad debt losses (people or firms that don’t
pay). Naturally, this means that finance manager is further responsi-
ble for collecting overdue payments. These functions are critical to
all types of businesses, but particularly important to small and me-
dium — size businesses that typically have smaller cash or credit
cushions than large corporations.

Taxes represent an outflow of cash from the business and must
be paid. Therefore, they too fall under the scrutiny of finance. As tax
laws and tax liabilities have changed, finance people have taken on
the increasingly important responsibility of tax management. Tax
management is the analysing of tax implications of various manage-
rial decisions in an attempt to minimise the taxes paid by the busi-
ness (LIFO/FIFO?). Businesses of all sizes must concern themselves
with tax responsibilities.

Finally, often someone in the finance department serves as an
internal auditor. It’s the internal auditor that checks on the journals,
ledgers, and financial statements prepared by the accounting
department to make sure that all transactions have been treated in
accordance with established accounting rules and procedures.

Questions on the text:

Give the definition of the term “finance”.

What case does the firm have little chance for survival?
What kind of manager will most organisations have?
What is the chief financial officer known as?

What is the fundamental charge of a finance person?

ISAREI A
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6. Name three finance functions important to the firm’s over-
all operations and performance.

7. What do taxes fall under?

8. What is tax management?

9. What does an internal auditor do? Why is it important that
this function remain independent?

Choose the right word or word combination that fits each word
or phrase as it’s given in the text:

1. Finance: 3. Expenditure:
a) stock; a) outflow;
b) management of money af- b) profit and loss state-
fairs; ment;
c¢) fund. C) expense.
2. Acquire: 4. Qverdue payment:
a) enquire; a) charge;
b) extend; b) capital;
c) gain. C) money to be late to pay.

Are the following statements true or false? Correct the false state-
ments:

1. Finance, basically, is the function in a business that is re-
sponsible for acquiring funds for the firm and purchasing necessary
assets.

2. Without a carefully calculated financial plan, the firm has
little chance for survival regardless of its product or marketing effec-
tiveness.

3. Most organisations don’t need any manager in charge of fi-
nancial operations.
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4. The fundamental charge of a finance person is to obtain
money and to market products abroad.
5. Taxes fall under the scrutiny of finance.

Look at these headlines, then match them with the descriptions
below:

Financial headlines

Headlines Descriptions

SALESBOOM
FOREIGN TADECURB e
ITALIAN LIRACRASHES e
MARKETING BUDGET AXED e
BATA FLOAT SHARES e
GOVERNMENT WOOS DEAL
WITHUS.
7. VOLKSWAGEN DISCOUNT

SCHEMES ENTICE
8. SOFT LOANS AID GEORGIA
9. CONSUMER PRICES SOAR IN

ROMANIA
10. POLITICIANS BACK NEW
TAXPLAN

S

Descriptions

(a) Attractive price reductions

(b) Sudden, high price increases

(c) A negative currency movement

(d) Support for fiscal change

(e) Reduced expenditure

(f) Financial assistance to one foreign country

(9) Consumers buying an unusually high volume of goods
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(h) A company raising new money
(i) An entity keen to attract a foreign trade transaction
() Restrictions on overseas imports and exports

v
Fill in the blanks:

1. Generally, the chief financial officer is known as
or of finance.

2. These functions are critical to all types of but par-
ticularly important to small and medium - size businesses.

3. Taxes represent an of from the business and must
be paid.

4. Therefore, taxes too fall under the of finance.

5. Tax is the analyzing of implications of various
managerial decisions.

6. Businesses of all sizes must themselves with tax

responsibilities.
Vv

Put up four questions of different types (general, special, dis-
junctive, alternative) to each sentence:

Model: The finance manager is responsible for collecting over-
due payments.

a) Is the finance manager responsible for collecting overdue
payments?

b) Who is responsible for collecting overdue payments?

c) The finance manager is responsible for collecting overdue
payments, isn't he?

d) Is the finance manager responsible for collecting overdue
payments or purchasing merchandise on credit?
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1. Most organisations will have a manager in charge of finan-
cial operations.

2. Both credit and collections are important responsibilities of
financial managers.

3. Finance people usually take important responsibility of tax
management.

4. Often someone in the finance department serves as an in-
ternal auditor.

5. All transactions are treated in accordance with established
accounting rules and procedures.

VI
Give appropriate economic terms for the following:

The practice of manipulating and managing money.
A sum owed by one person or organisation to another.
Finance examination with great thoroughness.
Legal tender in the form of banknotes and coins.
The costs or expenses incurred by an organisation.
. A person who is responsible for looking after the money and
other assets of an organisation.

7. A person or firm appointed to carry out an audit of an or-
ganisation.

SouhrwdE

Vi

1. Call or visit a bank and find out what financing options are
available to you as an individual.
2. Make a dialogue using the active vocabulary on “Finance”.

10



English for banking and finance

UNIT TWO
Financial Planning

Active Vocabulary

insight - YFBIM, TYCIHIK, OTKI3TIiIITIK, HAPBIKTA
TayapabH Oapsl

flow - aFbIH, arbIC, AKILIA KO3FAJIBICH], AKILA aFbIHBI

overall - OpTaK, TOJIBIK, EPKiH

objective - MaKcaT, MiHIET

optimize (v) - )KaKcapTy, OHTAWIaHIBIPY

assume (v) - 6omkay, Kabbuiaay, Kibepy

forecasting - bomkammay

projection - )kobasay, xocmapiay

short-term forecast - kpicka Mep3imi 60mKam

prediction - Coyereik, 6omKam

accuracy - TOJTiK, HAKTBLIBIK

incur - Te3y (LIBIFBIHAAP), ATl XKYPY (LIBFBICTAp)

long-term forecast - y3ax mMep3imai 6omkam

come due (V) - TOJIEM MEp3iMiHe KETY

crucial - ey (coT)

Financial Planning
Financial planning plays extremely
important role in the company. It is a con-
| » tinuous process and the first managerial
"* . ’ function used to pursue organizational

| goals. Financial planning involves an
= SO analysis of the short- and long — term

picture of money flows to and from the firm. The overall objective of
financial planning is to optimize profits and make the best use of money.
It’s probably safe to assume that we all could use more or better finan-
cial planning in our lives.

11
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Financial planning involves three steps: (1) forecasting financial
needs — both short- and long —term needs, (2) developing budgets to
meet those needs, and (3) establishing financial control to see how well
the company is following the financial plans. Let’s look at the important
role the first step plays in the financial health of an organization.

Forecasting Financial Needs

Forecasting is an important component of financial planning.
A short-term forecast is a prediction of revenues, costs, and ex-
penses for a period of one year or less. This forecast is the founda-
tion for most other financial plans, so its accuracy is critical. Part of
the short-term forecast may be in the form of a cash flow forecast
that project the expected cash inflows and outflows in future peri-
ods, usually months or quarters. Naturally, the inflows and outflows
recorded in the cash flow forecast are based on the expected sales
revenues and on various costs and expenses incurred and when they
will come due.

A long-term forecast is a prediction of revenues, costs, and
expenses for a period longer than 1 year, sometimes as far as 5 or 10
years into the future. This forecast plays a crucial part in the com-
pany’s long-term strategic plan. Remember, the strategic plan asks
guestions such as: What business are we in and should we be in five
years from now? How much money should we invest in automation
and new plant and equipment over the next decade? The long-term
financial forecast gives top management, as well as operations man-
agers, some feel for the income or profit potential possible with dif-
ferent strategic plans. Additionally, along with the short-term fore-
casts, long-term projections assist finance managers with the prepa-
ration of company budgets.

Questions on the text:

1. What is the role of financial planning in a company?
2. What is the overall objective of financial planning?

12
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What are the three steps financial planning?

What is a short-term forecast?

What is a cash flow forecast?

What is a long-term forecast?

What are the advantages of a long-term financial forecast?

Nookow

I
Fill in the blanks:

1. Financial planning involves three steps: (1) forecasting financial
needs — both short- and long —term needs, (2) developing budgets to
meet those needs, and (3) establishing to see how
well the company is following the financial plans.

2. The overall objective of financial planning is to optimize

and make the best use of money.

3. A short-term forecast is a prediction of revenues, costs, and
expenses for a period of year or less.

4. Part of the short-term forecast may be in the form of a

5. A long-term forecast is a prediction of revenues, costs, and ex-

penses for a period than one year, sometimes as far as 5 or 10
years into the future.
6. Forecasting is an component of financial planning.

1
Choose the right answer:

1. Financial planning involves:
a) an analysis of the short- and long—term picture of money flows;
b) tax management;
C) audits.
2. The overall objective of financial planning is:
a) to optimize profits and make the best use of money;
b) to lose all the budgets which the company has;
C) to get less profits.

13
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3. A short-term forecast is a prediction of revenues, costs and
expenses:
a) for a period of several decades;
b) for a period of 1 year or less;
c¢) for a period of 5 or 10 years.
4. Along with the short-term forecast, long-term projections as-
sist finance managers with:
a) the cash flow;
b) the preparation of company budgets;
c) the expected sales revenues.

These verbs are often used in newspapers to describe financial
activities. Rearrange them into groups under the headings below.

The language of headlines

curb loom W00 back

axe slash fold collapse
rocket assist glide slump
regulate entice chop restrict
support plunge supervise finance
plummet court take off materialize
allure become visible limit hover

AID |APPEAR|ATTRACT| SOAR |CONTROL| CRASH | CUT

14
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Translate into English:

1. BbyxranTepiik ecem meH KapKbl apachlHIa OailymaHbIC Oap
Ma?

2. KapxbpHBl KOcmapyiay KbICKa Mep3iMIi KOHE Y3aK
Mep3iMal OomKaMaapabIH TajlaayIapblH KOCabl.

3. Kpicka Mep3imui OomkamMaay — OYJI JKbULIBIK TaOBICTBIH,
HIBIFBICTBIH JKOHE | JKbIIFa HeMece | KbUIAaH a3 Ke3eHre IIBIKKAH
UIBIFBIHIAPABIH O0KAMBI.

4. Komma-kom akmia KO3FajbICRIH OoiDKay — ON  akima
Kapa)kKaThIHBIH KYTKEeH TYCIMiHIH KO3FaJbIC CTPATETHUACHI.

5. bi3 xaHa xa0ApIKTap amyra KaHIa akiia caja ajamMbi3?

\

Using suffixes —al, -able, -ic, -ent, -ous, -ive,-ate give adjectives
which are related to the following :

continue profit
period criticize
finance base
accuracy predict
differ strategy
VI

For each of the adjectives formed in Ex.V find the noun which
could be described by it.

Vi

For each of the following phrases find the expression in the text
that explains it:

1) suppose, take for granted;
2) a statement about the future;
3) what is likely to happen;

15
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4) very important, critical;

5) the object or purpose which is aimed;

6) exaction, being at free from error;

7) the necessary supplies for an undertaking or special purpose.

Vil

Demonstrate the meaning of the following expressions in sen-

tences of your own:

16

to optimize profits;

to project revenues, costs and expenses;
to play a crucial part;

to invest a big capital;

to forecast financial needs;

to meet both short- and long-term needs

SourwdE
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UNIT THREE
Financial Statements

Active Vocabulary

financial statement -KapXKBUIBIK €cell Oepy,KapKbl ecedi
record (V) - JKa3bII OTHIPY
income statement - Kipic OoHbIHIIA ecemn Oepy, TyciM

OolibIHIIA ecen Oepy
profit and loss statement - maiima MeH 3anan Typaiisl ecen

Gepy
revenue - KBULIBIK TYCIM, KipicTep,
MEMIIEKETTIK TyciMaep
expenses - IIBIFBIHAAD
balance sheet - GaJaHCTHIK ecel
snapshot - JIe37ie CypeTKe Tycipin aimy
motion picture - KHHOCYpeT, (puibm
Internal Revenue
Service (IRS) - caIsIK, GacKapMachl
cash flow - KOJIMA-KOJI aKIlla KO3FaJbIC, KOJIMa-
KOJI TYCIMZIEp MEH TeJIeMACPIiH
apachIHIaFbl AbIPMAIIIBLIBIK
stockholder - aKIuoHep, pupma ueci
bondholder - obnUranus ycrayIsl, pupmara

KaphI3 Oepylin agam
Financial Statements

The accounting process consists of two major
functions: (1) recording data from transactions;
and (2) preparing financial statements. The two
most important financial statements are:

1. The income statement (once called the
profit and loss statement or P&L statement) re-
ports revenue and expenses for a specific period

Gy

of tlme showmg the results of operations during that period.

17
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2. The balance sheet reports the financial position of a firm on
a specific date.

After taking an intensive accounting course, one reporter summa-
rised the difference this way: «The balance sheet is a snapshot, while
the income statement is a motion picture. The former tells what the
company owns and owes on a certain day; the latter, what it sells its
products for and what its selling costs are over a period of timey.
These two statements are what accounting is all about.

Financial statements also provide the link between accounting and
finance. An accountant’s work is pretty much done when he or she pre-
pares the financial statements, and that is where the finance person’s
work begins. The finance person’s job is to analyse those statements and
make recommendations to top management. Naturally, a good account-
ant may work with the finance department to help interpret the data and
make recommendations. A financial statement is merely the summary of
all transactions that have occurred over a particular period. Financial
statements tell the health of a firm. That is why they are of interest to
stockholders (the owners of the firm), banks and bondholders (people
who have loaned money to the firm), investors (people who may want to
own part of the firm), and, of course, the Internal Revenue Service,
which wants its share of the profits.

To understand accounting, you must be able to read and
understand both the income statement and the balance sheet as well
as understand cash flow. If you pay attention and learn the concepts,
you will know more about accounting than many small-business
managers today.

Questions on the text:

1. What are the functions of the accounting process?

2. What are the two most important financial statements?

3. Can you explain what the income statement is?

4. What does the balance sheet report?

5. What is the difference between the income statement and
the balance sheet?

18
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6. Financial statements also provide the link between account-
ing and finance, don’t they?
7. Who are financial statements of interest to and why?

Decide the following statements true or false. Correct the false
sentences:

1. Preparing financial statements is the major function of the
accounting process.

2. Financial statements provide the link between accounting
and finance.

3. Financial statements tell the health of a firm.

4. A financial statement is merely the summary of all
transactions that have occurred over a long period of time.

5. To understand accounting, one must be able to read and
understand the income statement and the balance sheet.

Choose the definition that fits each word or phrase as it’s used
in the text:

1. Finance: 3. Data:
a) income; a) profit;
b) the management of money af- b) loss;
fairs; c) information.
C) money.
2. Accountant: 4. Revenue:
a) cashier; a) balance sheet;
b) book-keeper; b) annual profit;
c) teller. c) income statement.

Put the verbs in the correct form:

19
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1. Financial statements also (to provide) the link between ac-
counting and finance.

2. An accountant’s work (to be done) when he or she (to pre-
pare) the financial statements.

3. A financial statement (to be) merely the summary of all
transactions.

4. The balance sheet (to report) the financial position of a firm
on a specific date.

5. These two statements (to be) what accounting (to be) all about.

v
Give derivatives for the following:

invest
finance
recommend
value
account
specific

ourwdE

Combine the words listed below into meaningful two or three
word expressions:

statement income cash
balance management specific
profit revenue selling
financial loss expenses
interest loan period
VI

Complete the following sentences on the basis of the informa-
tion given in the text:

The accounting process consists of two major functions: (1) re-
cording data from .... ; (2) preparing financial .... .

20
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The income statement reports . . .

The balance sheet reports . . .

Financial statements also provide ...

An accountant’s work is pretty much done when . . .
The finance person’s jobisto ...

A good accountant may work with

Vi

Choose the right answers:

1. The two most important financial statements are:
a) accounting and finance;
b) the income statement and the balance sheet.

2. The income statement reports:
a) revenue and expenses for a specific period of time;
b) the financial position of a firm.

3. The balance sheet reports:
a) the financial position of a firm on a specific date;
b) the balance of money one has in a bank.

4. Financial statements also provide the link between:
a) accounting and finance;
b) banks and bondholders.

5. The finance person’s job is:
a) to analyse financial statements and do different strategic
plans;
b) to analyse financial statements and make
recommendations to top management.

Vil

Make up situations or a story using the active vocabulary

21
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UNIT FOUR
Financing Daily Operations

Active Vocabulary

anticipate (v) - aNIarbIHbI OOJDKAI OLTy, KYTY, CEHIM apTy
pay check - eHO€EKKe TolleM OOUBIHIIIA YeK

tax payment - CaJIbIK, COMAJIAPBIHBIH TOJIEMI, CAITBIK, TOJIEMI

be available (v) - ko sxetimmainik, ykimae Gap

challenge - IAKBIPY, CYpPaKKa KOMbLTY, KyMOH

sound - CBIHAMAJIbl, JKOHII

pay bill - Tejieyre OeplireH mioT, TeJIEM I aKmapTi3iMm
cash discount - KOJIMAa-KOJI aKIIIara MoMJIE KE€31H/IET1 )KEeHUIIK,

Oenrinm Mep3iMe TONBIK TOJEMHIH MIapThl
Ke3iH/eT] KEeHUTIIK
interest-bearing - malBI3OBIK LIOT, MANBI3 OKEIETIH

account - CYET, ecell, OaaHc
expend (V) - KaphlIIITay, )Kymcay
entice (v) - KBI3BIKTBIPY, 9YECTEH/IPY, aJl/Ial eIiKTipy

Financing Daily Operations

Virtually all organizations, funds
must be available to finance specific oper-
ational needs. Let’s take a look at the fi-
nancial needs that affect the operations of
both the smallest and the largest of busi-
ness enterprises. If workers are scheduled
to be paid on Friday, they don’t expect to
have to wait until Monday for their pay
checks. If tax payments are due on the 15"
of the month, the government anticipates the money will be there on
time. If the interest payment on a business loan is due on the 30" the
lender doesn’t mean the 1% of the next month. As you can see, funds
have to be available to meet the daily operational costs of the busi-
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ness. The challenge of sound financial management is to see that funds
are available to meet these daily cash expenditures without compro-
mising the investment potential of the firm’s money.

As you may or may not know, money has a time value. In other
words, if someone offered to give you $200 today or $200 one year from
today, you would benefit by taking the $200 today. Why? A very simple
reason. You could start collecting interest on the $200 you receive today
and over the course of a year’s time, your money would grow. In busi-
ness the interest gained on the firm’s investments is important in maxi-
mizing the profit the firm will gain. For this reason, financial managers
often try to keep cash expenditures at a minimum, to free funds, for in-
vestment in interest — bearing accounts. It’s not unusual for finance
managers to suggest the firm pay bills as late as possible (unless a cash
discount is available) and set up collection procedures to ensure that the
firm gets what’s owed to it as fast as possible. This way finance manag-
ers maximize the investment potential of firm’s funds. As you might
expect, efficient cash management is particularly important to small
firms in conducting their daily operations.

Financing the Firm’s Credit Services

The appendix discusses some important information on manag-
ing your personal finances. As you may suspect, establishing credit
is one area covered in the personal finance section. In business, the
firm knows that availability of credit helps to keep current customers
happy and entices other buyers to do business with the firm. In the
highly competitive business environment today, it’s unlikely a firm
could survive without the availability of credit purchasing.

The major problem that arises with credit purchasing is this. As
much as 25 percent of the firm’s assets could be tied up in accounts
receivable. (To refresh your accounting memory, accounts receiv-
able is money owed to a business from customers who bought goods
or services on credit). This means the firm needs to expend available
funds to pay for the goods or services already provided purchasers
who bought on credit. This outflow of funds causes financial manag-
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ers to focus a good part of their attention on efficient collection pro-
cedures.

Questions on the text:

1. What is the challenge of sound financial management?

2. Money is said to have a time value. What exactly does this
mean?

3. What is the major problem that arises with credit purchas-
ing?

4. What is the efficient way of financing the firm’s credit ser-
vices?

Are the following statements true (T) or false (F)? Correct the
false sentences:

1. Virtually all organizations, funds must be available to fi-
nance specific operational needs.

2. The challenge of sound financial management is to see that
funds are available to meet the daily cash demand of customers.

3. In business, the interest gained on the firm’s investment is
important in maximising the profit.

4. Efficient cash management is particularly important to big
firms in conducting their daily operations.

5. In business, the firm knows that availability of credit helps
to keep current customers happy.

Give the opposite meaning of the words:

available minimum
particularly credit
purchase lender
suspect compromise
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Demonstrate the meaning of the following expressions in sen-
tences of your own:

to do business with;

to conduct daily operations;

to expend available funds;

to be tied up in accounts receivable;
to maximize investment potential;
to set up collection procedures;

to meet daily cash expenditures.

NookrwdpE

v

Fill in the blanks with prepositions where necessary:

1. You could start collecting interest ... the $200 you receive
today and ... the course of a year’s time, your money would grow.

2. ... this reason, financial managers often try to keep cash ex-
penditures ... a minimum, to free funds, ... investment ... interest-
bearing accounts .

3. If tax payments are due ... the 15" ... the month, the gov-
ernment anticipates the money will be there ... time.

4. As you might expect, efficient cash management is particu-
larly important ... small firms ... conducting their daily operations.

5. ... the highly competitive business environment today, it’s
unlikely a firm could survive ... the availability ... credit purchasing.

\

Which of the following can be used both as nouns and verbs?

schedule set potential
due cash suspect
purchase challenge suspect
cost operate minimize
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compromise
VI

anticipate

benefit

Combine the words listed below into meaningful two or three

word expressions:

sound
Ccosts
efficient
managers
finances
potential
interest
environment
time
collection
cash

VIl

expenditures
competitive
business
operational
credit
collecting
on credit
personal
conduct
management
services

daily

cash

buy
financial
investment
value
finance
loan
procedures
operations
purchasing

Write a letter to a bank or savings-and-loan institution inquiring
about the types of short- and long-term financing available. Write the let-
ter either as an individual seeking financial information or as the repre-
sentative of a company needing additional capital.

Example:

FACSIMILE TRANSMISSION

TO: Anna Alvarez, Manager
LOCATION: Business Finance Dept., National City Bank
205 Commercial Street, Portland, OR 97203
FAX TEL: (503) 929-4837
FROM: James Smith, President

LOCATION: West Coast Industries

721 Market Street, San Francisco, CA 94109
FAX TEL.: (415) 338-5948
DATE: November 14, 1993

Dear Anna:
26



English for banking and finance

As we discussed last week at lunch, West Coast Industries
(WCI) plans a major expansion of its cold-storage warehouse opera-
tions based in Portland. In order to expand these facilities, WCI will
need a combination of short- and long-term financing. Our estimates
indicate a need for $1,500,000 for one year and $15,750,000 for a
term of ten years. The long-term financing will, of course, be utilized
for the construction of the new cold-storage warehouse. Short-term
financing will permit the purchase of additional inventory.

Would National City Bank be able to provide WCI with a line
of credit totalling $17,250,000 for the purposes of this expansion
project? Our executive committee would welcome the opportunity to
discuss this proposal in detail with the bank’s board of directors at
the earliest possible date. Your assistance in arranging a meeting
would be most appreciated.

VIl

Make up a dialogue on the theme ““Financing Daily Operations”.
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UNIT FIVE
The Balance Sheet

Active Vocabulary

balance sheet - GaJTaHCTHIK ecell

imply (v) - Oimipy, TYCIHAIPY

asset (s) - akTuB(Tep), OaJTaHC aKTHBI, KYPaJ, MYJIK

equity - KaparaibiM aKIust

liability(ies) - maccuB(Tep), JKayarnKepIiIiK, akiaibl
MiHJeTTeMeNep

cash - KOJIMa-KOJI aKiia

property - MYJIIK, KE€KEMEHTIIK

subtract (V) - merepy

report (v) - xabapJay, (ecerr) yCbIHy, CypeTTey, ecert

epy

fundamental accounting equation
(balance-sheet equation) - Herisri GyxraaTepiik TeHrepy
(axTHBTEp = MaccCHBTEp + KamuTa)

The Balance Sheet

A balance sheet is the financial
statement that reports the financial position
of a firm at a specific time. It is composed
of assets, liabilities, and owners™ equity.
Note that the income statement reports on
changes over a period of time and the bal-
ance sheet reports conditions at a specific
point in time.

The words balance sheet imply that

the report shows a balance, an equality between two figures. That is,
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the balance sheet shows a balance between assets and liabilities plus
owners™ equity. The following analogy will explain the idea of the
balance sheet.

Let’s say that you want to know what your financial condition
is at a given point in time. Maybe you want to buy a new house or
car and need to calculate the resources you have available to buy
these things. First, you would add up everything you own — cash,
property, money people owe you and so forth. Subtract from that the
money you owe others (for example, credit card debt, IOUs) and you
have a figure that tells you that, as of today, you are worth so much.
In the next section we shall discuss the same process as done by
businesses.

The Fundamental Accounting Equation

Imagine that you don’t owe anybody any money. That is, you
don’t have any liabilities. Then the assets you have (cash and so
forth) are equal to what you own (equity). Translated into business
terms, you have a fundamental accounting equation that is rather
obvious. If a firm has no debts, then:

Assets = Owners’ equity

This means that the owners of a firm own everything. If a firm has
debts, the owners own everything except the money due others, or:

Assets — Liabilities = Owners’ equity

If you add an equal amount to both sides of the equation (you
remember this operation from algebra), you get a new formula:

Assets = Liabilities + Owners™ equity

This last formula is the basis for the balance sheet. On the bal-
ance sheet, you list assets in a separate column from liabilities and
owners’ equity. The assets are equal to or are balanced with the li-
abilities and owners’ equity. It is that simple. The only complicated
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part is determining what is included in the term assets and what is
included in the terms liabilities and owners™ equity.

Questions on the text:

What is a balance sheet?

What is it composed of?

What do the words balance sheet imply?

Can you explain the idea of the balance sheet?

What does a fundamental accounting equation mean?
What is the basis for the balance sheet?

SoukrwdE

Say what is true and what is false:

1. Abalance sheet reports conditions at a specific point in time.

2. Anincome statement reports on present day changes.

3. The income statement is composed of assets, liabilities and
owners’ equity.

4. The words “balance sheet” imply that the report shows a
balance, an equity between assets and liabilities plus owners’ equity.

5. The assets are equal to or are balanced with the liabilities.

6. The balance sheet shows a balance between assets and li-
abilities plus owners™ equity.

Match the terms in the box with these definitions:

reserves working capital fixed assets
share capital loan capital investments
liabilities operating costs fiscal

expenditure deficit bottom line

1. Money owed by the company.
2. Money from profit which is put back into the company.

30



English for banking and finance

3. The amount of money invested by the shareholders to estab-
lish the company.

4. The amount of money tied up in raw materials and finished
goods not yet sold.

5. Money obtained from profit which is invested.

6. Items which the company has an obligation to pay.

7. Goods purchased by the company when it was established,
such as machinery and equipment.

8. The fixed costs of running a business.

9. The period of the year on which tax is calculated.

10.The amount of money paid out by a company.

11. A minus amount on the balance sheet which shows that the
company’s costs were higher than its earnings.

12. The final amount or figure on a page.

Choose the definition that fits each word or phrase as it’s used
in the text:

1. To owe: 3. Property:
a) be in debt; a) ownership;
b) to borrow; b) liabilities;
c) tolend. Cc) statement.
2. To calculate: 4. To report:
a) to add up; a) to state;
b) to subtract; d) to endorse;
¢) to compute. C) to give an account in speech or writ-
ing.
v

Fill in the blanks:

1. The balance sheet is composed of assets, liabilities, and ...
equity.
2. The income statement reports on ... over a period of time.
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3. A balance sheet is the financial statement that reports the
financial position of a firm at a ... time.

4. If a firm has no debts, then : ... .

5. If a firm has debts, the owners ... everything except the
money ... others.

\

Demonstrate the meaning of the following expressions in sen-
tences of your own:

to report the financial position;
to owe money;

to calculate the resources;

to add up smth.;

to be equal to;

to be balanced with.

SourwdE

Vi

Combine the words listed below into meaningful two or three
word expressions:

financial terms complicated
sheet equity to own
equal owners’ amount
condition calculate equity
balance statement equation
income equal accounting
condition resources position
accounting sheet fundamental
VII

Complete the balance sheet by writing in the correct terms from
the list below.

v’ assets current liabilities long-term liabilities
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liabilities fixed assets current assets
stockholders’ equity
International Manufacturing, Inc.
Balance Sheet
December 31, 1993

Assets
Cash $ 49,400 Accounts payable $ 30,000
Accounts receivable 1,600 Income taxes payable 19.000
Inventories 53,000 Total $ 49,000
Total $104,000

Bonds $ 20,000
Property $ 15,000 Long-term notes 40,000
Buildings 50,000 Total $ 60,000
Equipment 10,000
Total $ 75,000 Total liabilities $109.000
Total assets $179.000 Common stock $ 47,000

Retained earnings 23.000

Total $ 70,000

Total liabilities and

stockholder’s equity $179.000

VI

1. Bring in an example of a balance sheet from a company.
Compare it with the ones brought in by your classmates.
2. Call or write to request a copy of a company’s annual report.
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UNIT SIX
Developing Budgets

Active Vocabulary

expectations - aykaH, ymiTTep, Ooamakka KesKapac

allocate (v) - yJiecTipy, OpHAJIACTHIPY, EpeKIIeIey,
TaraibIHIay, OO HIbIFapy

justification - aKTay, aKTayIIbl JKaraai

compile (v) - )KUHay (CTaTMAIIIMETTI), KYpy

operating budget - JKe/Ie CMETa, aFbIMIarhl
HIBIFBIHAAPIBIH CMETACHI

capital budget - KYpJei cansIMaap CMeTachl, Kypaeii
canpIMIap OO IKETI

cash budget - KaccanbIK (OipiKTipiiireH Oro/KeT)

master budget - OpPTaK KapyKbl CMETACHI

supplies - KOp, JKaOIBIKTay IBIH 3aTTaPHI,
aKuanain xxabIpIKTay

guideline - AMpEeKTHBa, 0ACTHI HyCKay

disbursement - TOJIEM, IIBIFBIHAAP, IIBIFBIH

highlight (v) - OipiHII XKOocHapFa KBUDKBITY, KOHLT
ayaapy

occur (v) - KOpiHy, Ke37ecy

primarily - 0acTankel, €H aJJIbIMEH

specific - epeKIlie, apHaWbl, CHIIATTHI

concern oneself - KBI3BIFY, KOHIJI KOO

(with) (v)

set forth (v) - basiHzAy, YCbIHY, (hOpMYIIHPOBKa O€epy,

TY>KBIPBIM/IBI €Tl alTy
Development Budgets

A budget is itself a financial plan. Specifically, a budget sets
forth management’s expectations for revenues and, based on those
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financial expectations, allocates the use
of specific resources throughout the
firm. You may live under a carefully
constructed budget of your own. A
business operates in the same way. A
budget becomes the primary basis and
justification for financial operations in
the firm.

Most firms compile yearly budgets from short - and long-term fi-
nancial forecasts. There are usually several budgets established in a firm:

e an operating budget

e acapital budget

e acash budget

e amaster budget

An operating budget is the projection of dollar allocations to
various costs and expenses needed to run or operate the business,
given projected revenues. How much the firm will spend on sup-
plies, travel, rent, advertising, salaries, and so on, is determined in
the operating budget.

A capital budget highlights the firm’s spending plans for as-
sets whose returns are expected to occur over and extended period of
time (more than one year). The capital budget primarily concerns
itself with the purchase of such assets as property, buildings, and
equipment.

A cash budget is the projected cash balance at the end of a
given period (for example, monthly, quarterly). Cash budgets can be
important guidelines that assist managers in anticipating borrowing,
debt repayment, cash disbursements, and short-term investment ex-
pectations. Cash budgets are often the last budgets that are prepared.

The master budget ties in all the above mentioned budgets and
summarizes the proposed financial activities of the firm.

At this point, it should be obvious to you that financial manag-
ers play an important role in the operations of the firm. These man-
agers often determine what long-term investments to make, when
specific funds will be needed, and how the funds will be generated.
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Once a company has projected its short-term and long-term financial
needs and established budgets to show how funds will be allocated,
the final step in financial planning is to establish financial controls.

»| | Financial plan

A

Short-term Long-term
forecasting forecasting
A
Master
Budgeting
Capital budg- Operating
et budaet

Cash budget

A 4

Financial
controls

Figure 1. Financial planning.
Questions on the text:

1. Why is a budget itself a financial plan (figurel.)?

2. What kind of financial forecasts do most firms compile
yearly budgets from?

3. How many budgets are there usually established in a firm?
Enumerate them.

4. What is an operating budget?

5. What is a capital budget?
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6. What is a cash budget?
7. What is a master budget?

|
Say what is true and what is false. Correct the false sentences:

1. Budget is a financial plan that allocates resources based on
projected revenues.

2. A budget becomes the primary basis and justification for
financial operations in the firm.

3. There is usually only one type of a budget in a firm.

4. A cash budget is the projected cash balance at the begin-
ning of a given period.

5. Most firms compile yearly budgets from short- and long-
term financial forecasts.

6. The capital budget primarily concerns itself with the pur-
chase of such assets as property, buildings, and equipment.

Supply the missing member of the pair in each case:

| Verb | Noun
to set forth the primary basis
to allocate supplies, travel
to operate yearly budgets
to become purchase of assets
to compile business
to spend on management expectations
to concern itself with the firm’s spending plans
to highlight specific resources

Complete the following sentences:
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A budget is itself

A business operates in the same .

Most firms compile yearly budgets from

A budget becomes the primary basis and justlflcatlon for

rPwbh PR

5. Financial managers play an important role in
6. The final step in financial planning is to establish

v

Using the word collocations in brackets as a guide, explain the
meaning of the following terms and phrases:

1. budget (A financial plan, projected revenues, that, allocates
resources, based on);

2. cash flow (of business, The movement, into and out, of cash);

3. master budget (which, a balance sheet, and loss account, and
a budget profit, includes);

4. cash budget (the expected cash inflows, A budget, and the
expected cash outflows, that summaries, of an organization);

5. operating budget (costs and expenses, is the projection of, to
various, of dollar allocations);

6. capital budget (capital expenditure, that covers, of an or-
ganization, The section of, the master budget, the amount of).

\

Demonstrate the meaning of the following expressions in sen-
tences of your own:

1. to set forth expectations;

2. to compile yearly budgets;

3. to project financial needs;

4. to highlight spending plans;

5. to run a business;

6. to determine operating budget.
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Vi

Using prefixes —un, -in, give negative adjectives which are re-
lated to the following:

careful concerned definite

complete accurate necessary

specified active important
VIl

Complete the text using the words in the box.

Debts

Receiver refinancing default lien non-payment insolvent

instalments redemption notice bankrupt

Loan repayments are usually made in regular amounts, called

(1) which may be weekly, monthly, or even yearly. If
there is a (2) .cocovvvviveinnne (a failure to make a repayment on time),
lenders may agree to a (3)..ccccoevrvrernnn plan, which may involve
retiring the existing loan and changing its terms. In the case of
(4)eiiiiie , a lender may issue the borrower with a
() . This is a notice issued when a firm wishes to re-
deem outstanding securities. If a company has been proved in court
to be (6)...ccccevereriennnn. (unable to pay its debts), the court will de-
clare it (7).ccocicecerinnn. . The court then normally appoints a
(€2 TR , who is the agent responsible for the management

during reorganisation. When a borrower has an outstanding debt for
repairs to technical equipment, he may declare a (9)........ccccerveunne.
and confiscate this property until the unpaid amount has been
settled.
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Vil

Give the main idea of the text in a written form.
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UNIT SEVEN
Alternative Sources of Funds

Active Vocabulary

alternative - HyCKa, Tagay, bamama
acquire (v) - JKETy, MEHIepy, ajy, CaThIIl any
distinction - afBIPMAIIIBLIBIK, O3TEIIENIK, EPEKIIEITIK
encounter (V) - 1. KMBIHIIBLIBIKKA TaIl OOITY;
2. Ke3ziecy, KyTIereH Ke3/ecy
repay (v) - KapbI3/Ibl KAWTapy, KapbI3ibl
oTey/00pBIITH KalTapy
explore (V) - 3eperey, 3epTIey, i3aey
sources - KaifHap Ke3, OyJIaK, KapakarT, Kypal
familiarize (v) - TAHBICTBIPY, UTEPY
debt capital - OOPBIIIKOPIIBIK KAITUTAI
equity capital - MEHIIIKTI KamuTa
bulk - Macca, KeJieM, YIKeH 0eriri
nitty-gritty - JKaKCHI JKOJIFa KOMEBLIFaH, )KOHTe
caJIbIHFaH, YibIMIacKaH
obtain (v) - alty, Kery, ue 60y
run out (v) - OiTy, arblII OiTy, a3bIll- TO3Y, KbIIKY

Alternative Sources of Funds

R Earlier you learned that finance is
the function in a business that is respon-
sible for acquiring funds for the firm.
The amount of money needed for various
time periods and the most appropriate
sources to obtain these funds from are
fundamental questions in sound financial
management. We will look at the differ-
ent methods and sources of acquiring
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funds next. However, before we begin these discussions, it’s impor-
tant to highlight some key distinctions involved in funding the firm’s
operations.

Organizations typically encounter short-and long-term financ-
ing needs. Short-term financing refers to the needs for capital that
will be repaid within one year and that helps finance current opera-
tions. On the other hand, long-term financing refers to capital needs
for major purchases that will be repaid over a specific time period
longer than one year. We shall explore sources of both short-and
long-term financing in the next section. The other important distinc-
tion you should familiarize yourself with involves the different
methods of raising capital available to the firm. Specifically, a firm
can seek to raise capital through debt or equity sources. Debt capital
refers to funds raised through various forms of borrowing that must
be repaid (debt). Equity capital is money raised from within the
firm or through the sale of ownership (equity) in the firm. Again, we
will discuss these two financing alternatives in depth later.

Short-term financing

The bulk of a finance manager’s job is not involved with ob-
taining long-term funds. The nitty-gritty, day-to-day operation of the
firm calls for the careful management of short-term financial needs.
Cash may be needed for additional inventory, or bills may come due
unexpectedly. Much like your personal financial needs, a business
sometimes needs to obtain short-term funds when other funds run
out. This is particularly true of small businesses.

Questions on the text:
1. What are fundamental questions in sound financial man-
agement?

2. What does short-term financing refer to?
3. What is long-term financing?
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4. What methods of raising capital available to the firm do
you know?

5. What is the difference between debt and equity capital?

6. Why does the bulk of a finance manager’s job is not in-

volved with obtaining long-term funds?

Choose the right answer:

1.

Finance means:

a) function in a business that is responsible for acquiring
funds;

b) practice of managing and expending money.

. Long-term financing means:

a) capital that will be repaid over a period longer than one
year;
b) capital that will be repaid within one year.

. Debt capital refers to:

a) funds raised through lending institutions;
b) funds raised through various forms of borrowing.

. Equity capital is:

a) money raised from within a bank or corporations;
b) money raised from within the firm or the sale of owner-
ship in the firm.

. Inventory means:

a) list of items of an organisation in the past;
b) products or supplies of an organisation on hand or in
transit at any time.

What is true and what is false? Correct the false sentences:

1.

Organisations typically encounter short- and long-term fi-

nancing needs.
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2. Long-term financing refers to capital needs for major pur-
chases that will be repaid within one year.

3. Afirm can seek to raise capital through debt or equity sources.

4. Debt capital and Equity capital is money raised through
various forms of borrowing.

5. The bulk of a finance manager’s job is involved with ob-
taining long-term funds.

6. Small businesses always need to obtain short-term funds
when other funds run out.

Combine the words listed below into meaningful two or three
word expressions:

capital raise alternative
bills funds appropriate
needs finance financing
money sound explore
short-term current personal
business obtain small
financial operation capital
time debt operations
sources management additional
inventory long-term acquiring
period equity
v

Using suffixes —ful, -al, -able, -ory, -ic, ed, -ent, -ive,-ous, etc.,
give adjectives which are related to the following verbs:

response vary
explore specify
repay differ
person obtain
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lists:

receive care

\

Find the appropriate prepositions required by the following verbs:

to be responsible

to be available

to refer

to seek

to pay attention

to familiarize oneself
to raise

to be needed

to call

to be involved

VI

Vocabulary opposites. Find pairs of opposites in the following
run out a. long-term
short-term b. general

in depth c. temporary
specific d. lend
day-to-day e. ignore
borrow f. demand
highlight g. renew
supply h. tobein debt
repay i. superficially
VII

Complete the following sentences:
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1. Organizations typically encounter needs.
2. Equity capital is money raised from within the firm or
through

3. Cash may be needed for additional inventory, or bills may

4. Short-term financing refers to the need for capital that will be
repaid .
5. A business sometimes needs to obtain short-term funds when

6. Equity capital is money raised from
VI
Translate into English:

1. Op Typii yakpIT Ke3eHiHEe KaKETTi aKilla COMachl MEH OCBI
KOpJIapbl  KYMBUIIABIPYJBIH €H JIalbIKTBI ~ KalHap  Ke3uaepi
KapKBUIBIK MEHEKMEHTTIH Heri3ri Maceseci 60JIbI TaObLIaab.

2. Kpicka Mep3imai KapXKbUIaHABIPY JAETeHIMi3, Oip KbUT
IHIiH/Ie KalTapbUTaThIH KATUTAJIBI JKYMBUIIBIDY.

3. ¥3ak Mep3imjii KapKbUIaHABIPY ipi caThill alybl iCKe achl-
py YiIiH KaxeT xoHe Oy kamutan 1 kpuinaH apTelk Oenrini Oip
YaKBIT IIIHIE 6Teyl THIC.

4. BOpbINIKOPJBIK KamuTan - Oyl aidyaH Typii Kapsi3aap
apKbUIBI KOOCHETIH XKoHE KaUTapbUIyBl THIC KOpJiap.

5. Menmikri ~ Kamutanm - aKTHUBTEpIIH  KYHBI ~ MEH
MiHZETTEeMeNep/iH apachlHAaFbl albipMamibuibiK. On  GpUpMaHBbIH
SKABIHTBIKTAJIFAH KAIIUTAJIBIHBIHE 01Tl O0JIBI TaObLIaIbL.

6. ®upMmaHbIH KYH CallbIHFbI OINEpPAIMsIAPbl, aFbIMIAFbI
HIBIFBIHIAPBI JKEIENT HKIHE MYKUAT OaKblUIay/Ibl TaIal eTeii.
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UNIT EIGHT
Trade Credit

Active Vocabulary

trade credit - cay/ia HecHeci

invoice - (hakTypa- mot, (cayma Macesneci paciMaenreH
KYKaT; CaThII alylIbFa XKioepiiaren
KYKKYKAT)

discount - JKCHUIIIK, KAPJKBUTBIK TUCKOHT, BEKCEIII

ecell, ecern-Kucar MeJiepieMeci

worth - bara, Oarajibl, KYHIIbI

insignificant - MAHBI3CHI3, OOJIMAILIBI, IIIAMAJIBI

delay (v) - berenTy, KeiiHre Kauablpy, KeUeyiaueTy

fund - KOp

cash - KOJIMa-KOJI aKiia, Kkacca

transaction - MoMise

loan - KOMEK, Kaphi3, HECHUE

Trade Credit

| The most widely used source of

wwwiid short-term funding is called trade

~ | credit. This means that a business is

able to buy goods today and pay for

them sometime in the future. When a

firm buys merchandise, it receives an

= s invoice (bill) much like the one you
receive when you buy something on credit.

A business invoice often contains terms such as “2/10, net 30”.
This means that the buyer can take a 2 percent discount for paying
within 10 days. The total bill is due in 30 days if the discount is not
taken. It is important for the finance manager to pay attention to such
discounts. In fact, they are so important that the example is worth
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repeating here: If the discount is 2/10, net 30, the purchaser will pay
2 percent more for waiting an extra 20 days to pay the invoice. Some
uninformed businesspeople feel that 2 percent is insignificant, and
pay their bills after the discount period. Some quick calculations will
show how costly such delay really is.

By not paying on time, the firm pays 2 percent for waiting just
20 days. If this continues over time, the firm would lose 2 percent
for every 20-day period it doesn’t pay its bills early. There are about
18-20-day periods in a year. Therefore, the penalty for not taking
discounts is approximately 36 percent a year (18 times 2 percent).
Because about 10 percent of business transactions involve trade
credit, this is an important element in the daily financial manage-
ment of the firm.

Family and Friends

A second source of short-term funds for most smaller firms is
money lent to them by family and friends. Because short-term funds
are needed for periods of less than a year often friends willing to
help. Such loans can be dangerous if the firm does not understand
cash flow. As we discussed earlier, the firm may suddenly find sev-
eral bills coming due at the same time and have no other sources of
funds. It is better, therefore, not to borrow from friends, but instead
go to a commercial bank that understands the risk can help analyze
future financial needs. If you do borrow from family or friends, it is
best to be very professional about the deal and (1) agree on terms at
the beginning, (2) write an agreement, and (3) pay them back the
same way you would a bank loan.

Questions on the text:

1. What does trade credit mean?

2. What is a business invoice?

3. Why is it important for the finance manager to pay atten-
tion to business invoice discounts?
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4. What are the other sources of short-term funding? Whom
are they usually for?
5. Why can the loans from family and friends be dangerous
for the firm?
6. What is the easiest way of borrowing short-term funds for
most smaller firms?
7. What is the best way of borrowing money from family or

friends?

Choose the right answer:

1.

“2/10 net 30” term means:
a) 2% discount within 10 days. The bill is due in 30 days;
b) 10% discount within 2 days. The bill is due in 30 days;
c) the date of maturity of the bill.

. The trade credit is the source of:

a) middle-term funding;
b) long-term funding;
c) short-term funding.

. Trade credit is involved in:

a) manufacturing;
b) advertising;
c) business transactions.

. By not paying on time, the firm pays 2 percent for:

a) every 15 day delay;
b) waiting just 20 days;
c) 18-day period vacation.

. Borrowings from family and friends are needed for:

a) state companies;
b) corporations;
c) most smaller firms.

6. Cash flow means:

a) monthly taxation;
b) subtraction of cash inflow and outflow;
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c¢) inflow and outflow of cash.
7. A commercial bank can help analyze:
a) one’s casual earnings;
b) future financial needs;
c) personal loans appraisal.

|
Say what is true and what is false:

1. Trade credit is a short-term funding source.

2. Finance manager doesn’t pay attention to the business in-
voice discounts.

3. Trade credit is an important element in the daily financial
management.

4. Short-term funds are needed for periods of more than a year.

5. Loans from family and friends are less dangerous.

6. If you do borrow from family or friends it is best to be very
professional about the deal.

Combine the words listed below into meaningful two or three
word expressions:
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funding credit flow
finance loan financial
cash discount invoice
needs business short-term
management commercial trade
transaction bank extra
period 2 percent most smaller
firm manager needs
source period fund
v



English for banking and finance

For each of the following phrases find the expression in the text
that explains it:

1. A written list of goods sent to a buyer with details of prices
and charges.

2. An external or internal event that gives rise to a change af-
fecting the operations or finances of an organisation.

3. A separate pool of monetary and other resources used to
support designated activities.

4. The sum of money that a trader allows a customer before re-
quiring payment.

5. Punishment for breaking a law or rule.

6. Legal tender in the form of banknotes and coins that are
readily acceptable for the settlement of debts.

7. Something lent to another, esp. a sum of money.

\

Find synonymous pairs in the list:

1. extra a. of great value, expensive
2. calculate b. starting point
3. significant c. almost the same as
4. delay d. rebate, reduction
5. costly e. dangerous
6. approximate f. important
7. risky g. make slow, cause to be late
8. source h. in addition to
9. discount i. compute
VI

Translate into English:

1. Cayna HecHect JIEreHIMI3 arpIMOarbl aKTHBTEP
KYPBUTYBIHBIH KeH KOJIaHBUIATBIH KallHApP KO3i.
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2. ®akrypa-morrta “2/10, net 30” mrapThl xui KOHBUIAIBI, OYIT
catbin anymsl 10 KyH ilmiHge THICTI coMaHbl Telnece, 2% KEeHUIIIK
aja ayamel IereHal ounmipesi.

3. Keiibip Oinmeiitin ickep agamaap 2% KEHULIIKTI MaMaibl
jgen oinmaiinel nma, 2% okeHimiKk Oepy YINIH ©3 MapTTapbiH
OenrineHreH Mep3iMHEH KeHiH TOICHIi.

4. IloTtrapmpl yakpITBIHAA TOJIEMETeH JKaFmaiima, (upma
KeJiciared comanad 2% apThIK TOJICHII.

5. Cayna Hecneci — (UPMaHBIH KYHICTIKTI  KapiKbI
MEHE/DKMEHTIH/IET1 HeTi3T1 AIeMeHTi.

6. Keicka Mep3imai Kopiap 1 XbpUIgaH acrmalTBIH Mep3iMre
KaxkeT OoJFaHIbIKTaH, OYHIal kaFnaia TocTapra KYTiHy KaXKeT.

7. Erep, ci3 mocTapbelHBI3aH HEMece OTOACHIHBI3AH KapbI3Fa
KapakaT alaThlH OOJICaHBI3, Kap>Kbl KelliciM-IIapThlHA OTBIPFaHAA
aca Toxipubenipek 00IybIHBI3 KepeK.

Vi

Demonstrate the meaning of the following expressions in sen-
tences of your own:

to receive an invoice;

to buy smth. on credit;

to borrow from smb.;

to analyze financial needs;
to be professional about;
to pay on time.

SouhkrwdE
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UNIT NINE
Bank organization
Active vocabulary

yield a profit (v) - maiiga okemy

assess (V) - Oarasay, aHbIKTAy, Oara Oepy

to be akin (v) - TybIcTac 6oy, yKcac 60y

wholesale - KOeTepMe CaThUIbIM, KOTEpME cay/ia,
KeTepe cary

retail - OeJIIIIeK CaThUIBIM , OOJIIIICK cayaara caTry

extend (v) - y3apTy, KEHEUTY, apTThIPY, CO3BLITY

living standards - emip cypy neHreiii

Bank organization

The way in which a bank is or-
ganized and operates is determined by
its objectives and by the type of econ-
omy in which it conducts its business.
A bank may not necessarily be in
business to make a profit. Central
banks, for example, provide a country
with a number of services, while de-
velopment banks exist to increase the
economic growth of a country and

; i» raise the living standard of its popula-
t|on On the other hand, the aim of commercial banks is to earn prof-
its. They therefore provide and develop services that can be sold at a
price that will yield a profit. A commercial bank which provides
the same range of services year after year is less likely to be success-
ful than one which assesses changes in the demand for its products
and which tries to match products to its customers' needs. New ser-
vices are constantly being introduced and developed by commercial
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banks, and the full-service philosophy of many banks means that
they are akin to financial supermarkets, offering a wide variety of
services. However, not every bank may want to offer every kind of
financial services. Many banks offer a combination of wholesale and
retail banking. The former provides large - scale services to compa-
nies, government agencies and other banks. The latter mainly pro-
vides smaller-scale services to the general public. Both types of
banking, however, have three essential functions, which are: depos-
its, payments, credits. These three functions are the basis of the
services offered by banks. They make it  possible for banks to gen-
erate profits and to achieve their operating aims. Several factors
have combined to make banking an international business. These
include the growth of multinational companies and of international
capital markets, the increased competition between the banks them-
selves, and important improvements in communications and trans-
portation. The major banks of the world have established extensive
international operations by acquiring banks in other countries, by
extending their own branch network abroad and by establishing cor-
respondent relationships with foreign banks so as to develop profita-
ble joint operations. The operations of these major commercial
banks are dynamic and rapidly changing, and their organization is of
a global nature.

Questions on the text:

1. How are a bank’s organization and operation determined?

1. What is the aim of central banks?

2. What is the aim of development banks?

3. What is the aim of commercial banks?

5. What is the difference between wholesale and retail banking?

6. What are the three essential functions of the last two banks?

7. What factors make banking an international business?

8. Speak on extensive international operations established by
major banks.
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Decide if the following statements are true or false. Correct the
false sentences:

1. A bank may not necessarily be in business to make a profit.

2. The aim of commercial banks is to provide a country with a
number of services.

3. The aim of central banks is to earn profits.

4. Few banks offer a combination of wholesale and retail banking.

5. Banks offering retail banking provide smaller-scale services
to the general public.

7. The operations of major commercial banks are dynamic and
rapidly changing.

11

Choose the synonym for these words:

1. Profit 3. Demand

a) interest; a) need;

b) gain; b) beg;

c) improvement. C) requirement.
2. Market 4. Foreign

a) trade; a) exterior;

b) exchange; b) alien;

c) shopping centre. C) exotic.
111

Fill in the blanks:

1. The aim of commercial banks is to earn .... .

2. .... functions are the basis of the services offered by banks.

3. New .... are constantly being introduced and developed by
.... banks.

4. Not every bank may want to offer every kind of financial ....
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5.Several factors have combined to make banking an interna-
tional .... .

6. The major banks of the world have established .... interna-
tional operations.

7. Major commercial banks’ organization is of a .... nature.

v

Match the terms in the box with definitions:

bank service demand
price
profit wholesale customer

1. A business that keeps and lends money and provides other
financial services.

2. The need and desire that people have for particular goods
and services.

3. The amount of money you have to pay for something.

4. Someone who buys goods or services from a shop, company.

5. A particular type of help or work that is provided by a busi-
ness to customers.

6. Money that you gain by selling things or doing business.

7. Business of selling goods in large quantities at low prices to
other business, rather than to the general public.

\%

Find words with similar meanings to those below in the maze.

56



English for banking and finance

PlUIR[cIH[A]S[E]S]O 1. PROTECT ...............
T|FIE|EM|X|T|H|A|R 2. FUNDS
A[IN[ClO|M[E[R|F|M 3. AMOUNT ...
s|plolo|N|x|o|z|E]4 4. CAPITAL
uvlp[PIRIT|N|UIR|G|T 5. CHARGE
M|S|T|I|E|P|I|N|U|U 6. LOAN
I|N[A|S|S|U[T[A]4]R 7. MARGIN
CIRIE|D|I|T|Y[B[R|I 8. BUY

1T P X T U A F DT 9. EXPIRY DATE
A|PRIO[F|I|T|4A|N|Y 10. TURNOVER
VI

Demonstrate the meaning of the following expressions in sen-
tences of your own:

to be determined by;

to yield a profit;

to raise the living standard;

to offer financial services;

to provide large-scale services;
to be the basis of smth.

oukrwinE

Vi

Put up four questions of different types (general, special, dis-
junctive, alternative) to each sentence.
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Model: 1. Development banks exist to increase the economic
growth of a country and raise the living standard of its population.

a) Do development banks exist to increase the economic growth of
a country and raise the living standard of a population?

b) What do development banks exist for?

c) Development banks exist to increase the economic growth of
a country and raise the living standard of its population, don't they?

d) Do development banks exist to increase the economic growth
of a country and raise the living standard of its population or to
earn profits?

2. Many banks offer a combination of whole sale and retail
banking.

3. The organization of major commercial banks is of a global
nature.

4. Deposits, payments and credits are the basis of the services
offered by banks.

5. The aim of commercial banks is to earn profits.

6. The major banks of the world have established extensive in-
ternational operations.

VI
Discuss the following problems with your partner.

1. Could our society survive without banks and the banking sys-
tem? Why or why not?

2. What do you think would happen if all of us decided to take
our money out of the banks?

3. Banks pay depositors for leaving their money in savings ac-
counts. Why?

4. Why are banks considered to be debtors to their depositors?

5. Banks are businesses set up to earn a profit. Name three
things a bank can do to increase its profit.
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UNIT TEN
Commercial Banks

Active Vocabulary

supplies - KOp, KepPeK-)KapakK, a3bIK-TYJIK aKIla KOpJapbl
(pecypcrapsi)

fertilizer - TBIHAWTKBIIIT

payroll - TOJIEM/Ii aKIapTi3iM, JKaTaKbl KOPbI

chalkup (v)  -ecen xypri3y (oiibiHIa), Karepre amy

crunch (v) - 1. KpITBIpTAY; 2. CBHIKBIPIIAY, MIBITHIPIIAY

generate (V)  -’kaHaJaH IIBIFApy, OHAIPY, i31€M Ta0y

emergency - KYTIIETeH OKHFa, TOTCHIIIE yKaFaai

tire - IOHTeJICK TOFBIHBI, IIICHOEPI; ITUHA, JOHTCIIEK

KaObI
shipment - )KYK THEY, XKOHENTY (Tayapiap/sl),

TackIManay, KeTkizy (KYKTepii), )KyKrep
fixed payroll -’ kanakbIHBIH TYpaKThl KOPbI

variable (a) - aysicmamsl, e3repmerti, TYpakchI3
receivable (n) - neGuTOPIIBIK Geperiek, JeOUTOPIAP/IBIH IOTTAPEI
vacation - y3iic, oTCTaBKa, AeMaJbIC

Commercial Banks

A financial manager may obtain funds
from a finance company, but the interest rates
are usually higher than other lending sources.
Commercial bank rates are usually lower.

Try to imagine different kinds of busi-
nesspeople going to the bank for a loan, and
you'll get a better feel for the role of the fi-
nancial manager. Picture, for example, a
farmer going to the bank to borrow funds for
seed, fertilizer, equipment, and other needs.
Such supplies may be bought in the spring and
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paid for when the fall harvest comes in. Now picture a local toy store
buying merchandise for Christmas sales. The money for such pur-
chases might be borrowed in June and July and paid back after
Christmas. A restaurant may borrow funds at the beginning of the
month and pay by the end of the month. Can you see that how much
a business borrows and for how long depend on the kind of business
it is and how quickly the merchandise purchased with a bank loan
can be resold or used to generate funds?

Have you ever found yourself going to the bank to take out
funds for special emergencies such as a car accident? Sometimes,
such unexpected money needs arise monthly. One month it’s a den-
tist bill, the next a need for snow tires and so on. There are vacations
to pay for, school supplies, gifts, and more. Similarly, a businessper-
son may have to go to the bank and borrow short-term funds, often a
new shipment of goods may arrive unexpectedly, a machine may
break down, an insurance bill may come due, and so forth.

Like you, a business sometimes finds itself in a position where
many bills come due at once: utilities, insurance, payroll, new equip-
ment, and more. Most times such sudden cash needs can be met; one can
always ask the bank for more. But sometimes a business gets so far into
debt, so far behind in its payments, that the bank refuses to lend it more.
Suddenly the business is unable to pay its bills. More often than not, this
results in bankruptcy or business failure, and you can chalk up another
business failure to cash flow problems.

David Berch, the president of Cognetics Inc. has this to say
about cash flow:

Cash flow is a constant issue if you don't go for large outside
financing, which we’ve chosen not to do. You ve got a fixed payroll.
Everything on the expense side is fixed, and everything on the reve-
nue side is variable. Somebody gets sick and doesn’t pay on his re-
ceivable, or a salesperson gets lazy and doesn't sell for a couple of
months. All of a sudden your cash flow goes to (pot). You find your-
self constantly managing cash flow. It's a major issue.

Questions on the text:
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1.

What is the interest rate of a commercial bank? Compare it

with the interest rate of a finance company?

2.
3.
4,

Give reasons why a businessperson has to go to the bank.
What problems does a business encounter sometimes?
Cash flow managing is very important for any businessper-

son, isn’t it?

Choose the right answer:

1.

What lending institutions’ interest rates are usually lower?
a) commercial bank rates;

b) finance company rates;

¢) industrial company rates.

. What can a farmer borrow funds for?

a) supplies;
b) consumption;
c) vacation.

. What can a businessperson do if all bills come due at once?

a) ask the bank for more financing;
b) refuse to pay debts;
c) declare bankruptcy.

. What are the ways to avoid cash flow constant issue?

a) not to pay on one’s receivable;
b) not to get lazy;
¢) not to go for large outside financing.

. When have you got a fixed payroll?

a) when everything on the expense side is fixed;
b) when everything on the revenue side is variable;
c) both.

Say what is true and what is false:
1. Commercial bank rates are usually higher.
2. The time of maturity depends on the kind of business.
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3. Unexpected money needs should be solved with the aid of
government.

4. A business failure always happens when all bills come due.

5. Everything on the expense side is valuable.

6. Everything on the revenue side is fixed.

7. It is important for a business person to keep friendly and
close relations with his or her bank.

11
Translate into English:

1. Kapxbl MeHemKepi KapiKbl OipJIecTiri KOMIaHUSIaH KapKbl
KOpJIapblH ajia anajbl.

2. Komepuusuiblk ~ OaHKTEpAiH  MeJIIepieMeci  oleTTe
®denepanabik OaHKTEPICH TOMEH.

3. depmep TYKbIMAAp, THIHAUTKBIIITAP, Kypasl KaOABIKTap
CaThIIN ay YIIiH, HecUe anyFa OaHKKe )KYTiHEe/].

4. Ci3, Kapbl3 QIyIIBIHBIH IC OpPEKETIHIH TypiHEe Tayemni
0aHKTIK HecHeJep/IiH KeJleMi MeH Mep3iMiH KaJlarajail ajachl3.

5. biphenre miHgeTTemenep OOMBIHIIA KapbI3abl OIpACH OTCYy
KaKeT 00JIaThIH JKaFgainap 6omabl.

6. Kapkbl kKapaxxaTblHa KOKETTITIK OAHKTEH HECUe allFaH Ke3-
Jie MeIiTyl MyMKiH.

7. Erep KocilopblH THICTI yakpITTa MIHJETTEMENEPiH oTel
ajMaca, SFHM TeJIed aJMalThIH 0oJjica, OHJa OaHK Hecue OepyicH
0ac TapTajsl.

v

Combine the words listed below into meaningful two or three
word expressions as possible:

financial commercial finance
special bill take out

62



English for banking and finance

flow needs money
unexpected borrow generate
business short-term failure
problems constant manager
company emergencies issue
credit cash interest
commercial rates bank
insurance sudden loan

\%

Using suffixes —ment, -ance, -able, -ence, -al, age, -ion,-ation, -ure,
-er, etc., give nouns which are related to the following words:

ship fail
borrow generate
manage pay
refuse arrive
break depend
equip utilize
ensure fix

VI

Match the expressions listed in column A with the synonymous
ones from column B:

A B
1. break guarantee, make safe
2. arise greater, more important
3. revenue buy
4. insure unexpected
5. constantly prescribed, established
6. major problem
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7. fixed consignment
8. purchase goods
9. sudden destroy
10. merchandize permanently
11. shipment annual income of the state
12. issue appeatr, rise
VIl

Which of the following words can be used both as nouns and
verbs:

issue sale
fail picture
ship refuse
obtain use
need begin
harvest finance
fall fix
loan expect
supply find
obtain lend
gift flow
VI

Demonstrate the meaning of the following expressions in sen-
tences of your own

1. to have a fixed payroll;
2. to generate funds;

3. to get into debt;

4. to manage cash flow;

5. to take out funds;

6. to pay one’s receivable.
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UNIT ELEVEN
Cash Flow and the Bank
Active Vocabulary

cash flow

the least expensive
(the best)

free financial advice
assure (v)

source

ratio

go bankrupt (v)
small-business person

Cash Flow and the Bank

- KOJIMa-KOJI aKIia KO3FaJbICH,
KOJIMa-KOJ TyCiMaep
MEH TeJIEeMJICp apaChIH/IaFbI
afbIPMAIIBLTBIK

- CH a3 TOJICHETIH (€H JalbIKThI)

- Kap Kbl CYpaKTapbl OOMBIHINA TET1H
KEHeC

- CEHIIpPY, KeMIIeHaIpy

- KaliHap Ke3

- apakaTbiHac, ko3 duiueHt,
naibI3, yJec

- baHKpOT 00JTy, OAaHKPOTKA JACHIH
KETKIZY

- KIilIripiM K9CIMOPBIH KbI3METKEPI

A small firm should probably
deal with a small bank and a large
firm with a large bank. A large bank
may not give a small firm the time
and attention that a small bank
might. That is why the least expen-
sive (and often the best) consultant
a small firm can find is often a local
banker. If the banker is skilled in

accountlng and finance, he or she can provide all kinds of free finan-
cial advice. To assure that the advice comes regularly, a small-
business person might visit the banker periodically, as often as once

65



' JK. Oorcibexosa

a month. By keeping a skilled banker informed about sales, profits,
and cash flow, a small-business person makes sure of good financial
advice and a more ready source of funds. Bankers, investment advis-
ers, finance people, and a host of other businesspeople use the data
from income statements and balance sheets to evaluate the health of
firms and compare them to others.

Ratios are of special focus. If you learn what banks are looking
for, you can plan your budget such that the bank will be quite willing
to lend you money. If you don’t understand the ratios that banks look
at, you could easily go bankrupt and never quite understand what
happened.

Questions on the text:

1. What kind of banks should a small firm deal with and why?

2. Why is it so important for a small firm to find a skilled
banker in accounting and finance?

3. Why might a small business person visit the banker
periodically?

4. What do bankers, investment advisers, finance people use
the data from income statement for?

5. How can a small business protect itself against cash flow
problems before they occur?

|
Say what is true, what is false. Correct the false sentences:

1. A large firm deals with a small firm.

2. Alarge firm always gives a small firm the time and attention.

3. The least expensive and often the best consultant is a local
banker.

4. If the banker is skilled in accounting and finance, he can
provide all kinds of free financial advice.

5. A small business person needn’t visit the banker because he
knows all the financial operations of the bank himself.
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6. Only businesspeople use the data from income statements
and balance sheets to evaluate the health of firms.

Choose the right word that fits each word or phrase as it’s

given in the text:

1. Gains:
a) profit;
b) advance;
c) capital.

2. Ratio:

a)percentage;

b) formula;

C) proportion.

3. Consultant:
a) adviser;
b) teller;

C) speaker.

4. Skilled:

a) qualified,;
b) experienced;
c) informed.

Find the appropriate preposition required by the following verbs:

1. to deal;

2. to be skilled:;
3. to inform;

4. to make sure;
5. to look;

v

6. to be willing ;

7. to insist;

8. to agree;

9. to borrow ;

10.to be successful.

Complete the following sentences on the basis of the informa-

tion given in the text:

wNh e

The least expensive consultant a small firm can find is .... .
A large bank may not give a small firm the ....and .... .
Ratios are of special .... .

4. By keeping a skilled banker informed about sales, profits,
and cash flow, a small-business person makes sure of good .... .... :
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5. To assure that the advice comes ...., a small-business per-
son might visit the banker .....

6. A small firm should probably deal with a .... bank.

7. If you don’t understand the ratios that banks look at, you
could easily .... .... .

\

Which of the following words can be used both as houns and verbs?

deal sale
skill cash
visit plan
bank finance
inform state
balance consult

VI
Choose the right answers:

1. A large bank may not give a small firm:
a) data from income statements;
b) financial advice;
c) the time and attention.

2. If the banker is skilled in accounting and finance he can provide:
a) health of firms;
b) sales and profits;
c) all kinds of free financial advice.

3. The least expensive and often the best consultant a small

firm can find is:

a) an experienced businessman;
b) adviser;
c) a local banker.

4. Bankers, investment advisers, finance people use:
a) the data from income statements and balance sheets;
b) information about sales, profits of a small firm;
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c) ready sources of funds.
5. If you don’t understand the ratios that banks look at, you may:
a) increase your profits;
b) easily go bankrupt;
c) succeed greatly.
6. If you learn what banks are looking for, you can plan your
budget such that the bank will be quite willing:
a) to lend you money;
b) to provide you all kinds of free financial advice;
c) to help you to run a business effectively.

Vil

Your employer has informed you that you have been promoted
and will be assigned to the head office in London at the end of the
month. You have found a flat but will need to pay a three month de-
posit of £2,000. In addition to this, you will have to pay for the move
and other expenses. Your new job will mean a salary rise of about
25%.

Write a letter to your bank manager explaining your situation
and requesting authorization for an overdraft. The current balance
of your account is in credit. You should also request information
about the procedures involved in transferring your account to a
branch in Covent Garden in London.

Address: Greenwich
Bank
The Manager
Greenwich Bank made easy
45 High Street
Doncaster
DO4 6YJ

69



' JK. Oorcibexosa

UNIT TWELVE
The Federal Reserve System

Active Vocabulary

Federal Reserve System (FRS) - ®enepanasix CakToik Kop
Kytiteci (PCKX)

The Treasury (T) - Ka3bIHAIIBIK, KaPKbI
Munuctpmiri

United State Treasury - Ka3bIHa MEKEMECi, KapKbl

(Department) (US) Munuctpairi (amep.)

Open market operations - aIlIbIK PHIHOK OTIEPAIHsLIaphI

Board of Governors of the
Federal Reserve Board (FRS) - ®CKX 6ackapy Keneci

headquarters - mTab-nmorep, bac 6ackapma
deposit (V) - JICTIO3UTKE Cay, ACTO3UTKE
epy

deposit (n) - BKJIQJI, aKIia caiy, yJec

term of office - OKJIETTIK Mep3imi

money in circulation - alHAIBIMIAFBI aKIa

check clearing - YeK KJIMPUHTI

worn currency - ecki OaHKHOTTap

fraction - Oeuik, ynec

government bond - MEMJIEKETTIK OOJUTAIHS

stock market - KOp OuprKacel

safekeeping - Kayirci3 cakray

securities - KYHIIBI Karasjaap

supply - YCBIHBIC

IMF - XBK(Xanbikapaislk Bamora
Koph)

The Federal Reserve System

The Federal Reserve System or “Fed”, as it is known in financial
circles, is an independent agency of Congress founded in 1913. The
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system consists of twelve federal reserve
banks and a board of governors. The
board of governors has its headquarters in
Washington, D.C.

Members of the Fed’s board of
governors are appointed by the presi-
dent of the United States and confirmed
by the Senate However the Fed maintains a degree of independence
from both Congress and the executive branch. This is due in part to
the governors’ long terms of office — fourteen years. The chairman
of the board of governors is chosen by the president from among the
seven board members and serves as chairman for four years.

The Fed performs three major functions. It provides services to
the banking system and the federal government; it stabilizes the
banking system; and it controls the quantity of money in circulation.

The most important service of the Fed is check clearing, i.e.
making sure that checks written on one bank can be accepted at any
other bank in the country.

The Fed performs a number of other services for banks and
thrift institutions. It provides currency to banks and collects worn
currency. It also provides safekeeping for securities.

Finally, the Fed performs banking services for the federal and
foreign governments. It maintains US Treasury accounts from which
all federal government payments are made. In addition, it assists in
international transfers of funds by private firms and international
agencies.

A second function of the Federal Reserve is stabilizing the
banking system.

Banking panics often took place in the nineteenth century. Pre-
venting such panics was the main reason for setting up the Federal
Reserve System. With this in mind, the Fed was given broad powers
to regulate banks.

The Fed’s regulations are aimed at making sure that banks use
sound business practices. For example, the Fed requires banks to
hold a minimum fraction of their deposits as reserves.
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The Fed was also given the power to supply extra reserves
when needed. There are two ways in which the Fed can put reserves
into the banking system. First, it can lend reserves to banks. Second,
it can supply reserves to the banking system by buying government
bonds from the public on the open market, in other words, by partic-
ipating in open- market operations.

Despite its powers, the Fed failed to stabilize the banking sys-
tem after the stock market crash of 1929. In the first years of the
Great Depression, a great many banks failed. As a result, a new
agency, the Federal Deposit Insurance Corporation (FDIC), was set
up in 1934 to give the system further stability. The FDIC promises to
pay depositors the full amount of their deposits, up to a limit, in the
event that their bank fails.

Today the Fed continues to regulate and stabilize the banking
system, but it has taken on another role as well, that of partner, with
Congress and the executive branch, in the making of economic poli-
cy. The Fed’s power as an economic policymaker comes from its
ability to control bank reserves and, hence, to control the total
amount of money in circulation.

Questions on the text:

1. What is the Federal Reserve System?

2. What is the structure of the Federal Reserve System?

3. How are members of the board appointed?

4. What functions does the “Fed” perform?

5. What services does the “Fed” perform for banks and the
government?

6. How does the “Fed” contribute to the stabilization of the
banking system?

7. What role does the “Fed” play in the making of economic
policy?

|
Say what is true and what is false. Correct the sentences:
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1. The Federal Reserve System is an independent agency of
Congress founded in 1923.

2. Members of the Fed’s Board of Governors are appointed by
the president of the United States.

3. The Fed provides services to the monetary system and the
federal government.

4. The Fed assists in international transfers of funds by private
firms and international agencies.

5. There are no ways in which the Fed can put reserves into the
banking system.

6. Despite its powers, the Fed failed to stabilize the banking
system after the stock market crash of 1929.

Combine the words listed below into meaningful two or three
word expressions as possible:

reserve system banking
agency power open
economic deposits bonds
corporation treasury board
market international stock
executive insurance operations
shares policymaker market
federal government broad
requirements power department
thrift security payments
independent branch crash
foreign transfers policy
companies institutions bank

Translate into English:
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1. ®enepanasr Kop kyiieci (AKI) 1913 sKbuUTbl KypHIUIFaH.

2. ®CKX Oackapy KeHeci, CakThIK KOp OaHKTepi, AalllbIK
PBIHOKTAFBI OTepalysuiap >KOHIHAeTi (emepanaplk KOMUATETI apKbIIbI
AKII xaprxpinaii-HecHe casiCaThIHBIH [IapajiapblH iCKe achIpy/a.

3. ®enepanmpik cakThIK Kop 6ankrepi @CKXK-aiy ic sxy3iHmeri
kbi3biMeTiH, PCKXK-i Oackapy Keneci xeTekmrimiri apKpUIbl icke
achIpabl.

4, AMBIK PBIHOKTAFBl OIepanusuiap >KeHIHAETI (emepaimabik
komuteT- DCKXK Oackaparern Kenectin MmymenepineH xone Hpro-
Mopk men Tarsl Gackaga TepT (emepanablk CaKTHIK KOp OaHKTepi
MPEe3UICHTTEPIHEH TYPaIbI.

5. ®CKX oOackapy Keneci kapkbl-HecHue cascaTbiHa, OaHKTIK
JKYWEHI peTTey >koHe OaHK IeH HECHENIK Orepanusiiapra KaThICTHI
3aHJIAPIbIH OPBIHIATYbIHA KayaIlThI.

6. denepannmblK CaKTHIK KOp XKyHeci OaHK KyieciHe apHaiFaH
epexenepi Oenriney KyKbIFbIHA He.

7. 12 aiimMakTBIK CakThIK Kop OaHkTepi MeH 5600-re XybIK
komMepuusIbIK, 0ankTep OCKIXK-cine mytme.

v

For each of the following phrases find the expression in the text
that explains it:

1. Bonds, shares, certificates, and other titles to property;

2. the money in use in particular country;

3. to place a person for a position;

4. an official document promising that a government or com-
pany will pay back money that it has borrowed, often with interest;

5. a business that keeps and lends money and provides other fi-
nancial services;

6. a group of officials or councillors;

7. a sum of money left with a bank, for safe-keeping or to earn
interest.

\%
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Complete the text using the words in the box.

deposits stock members
accounts funds percentage
membership requirement

Operations of the Federal Reserve System

All national banks are (1) .... of the Fed. State banks must also
become members if they have checking (2) .... . The Fed’s (3) ....
requirements are:

1. Member banks must purchase (4).... in their district banks
reserve bank in proportion to their (5) .... relative to the other mem-
ber banks in the district.

2. Member banks must keep (6) .... at their district banks or in
their own vaults to cover checks written by their depositors. These
funds should be a certain (7) .... of the deposits they hold. This is
called the reserve (8) .....

Vi

Demonstrate the meaning of the following expressions in sen-
tences of your own:

to regulate the money supply;

term of office;

to give power to do smth.;

to hold a minimum fraction of smth.;
to make economic policy;

up to a limit;

to be aimed at.

NoakrowhE

Vil

Fill in the gaps in these sentences and then add the words to
the puzzle below:
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10
11
12
13

. Banks............. your account when you use a Eurocheque

. Few companies pay their shareholders a regular............. .

............. can result if your expenditure exceeds your income.
Our customers get reminders on............. payments.
People with large............. can always get credit from a

Banks............. very high rates of interest on credit loans.
Suppliers expect their............. to be promptly paid.

A firm’s costs include wages, interest and also............. .
Despite paying our............. regularly, we still owe money.

. We hope to increase our profits for this............. year.

. Our profits were very small despite large............. .

. The increase in............. will not change our price policy.

. Every year a company must allow for............. in the val-

ue of its machines and buildings.
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UNIT THIRTEEN
What is the World Bank?

Active vocabulary:

poverty - KeIelIiK, )KOKIIBUIBIK,
reconstruction - JKaHajay, KalTta Kypy
interest-free - IMa#bBI3ChI3

sewerage - KaHanuu3amwus, Cy KyObIpiapbl
fast-disbursing - TeyieM OOMBIHIIA XKESHIIIr Oap
flexible - HKeMIimiK

catalyst - KaTtaam3arop

entity - HOpCE, MOH, IIBIHIBIK

balance of payments ToeM OalaHCHI

What is the World Bank?

The World Bank is a development in-
stitution owned by the governments of more
than 170 countries. Its purpose is to assist
its developing member countries to further
their economic and social progress so that
people now in poverty may live better and
fuller lives. To do this the Bank lends mon-
ey to its developing member countries and
provides them with economic advice and
technical assistance. Its lending, which is
guaranteed by borrower governments, amounts to about US$22 bil-
lion a year. Often its operations serve as catalysts for development
assistance from other agencies.

The name "World Bank" refers to two legally and financially dis-
tinct entities: the International Bank for Reconstruction and Develop-
ment (IBRD) and the International Development Association (IDA).
IBRD finances its lending operations largely by borrowing in world cap-
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ital markets and charging a spread over its average borrowing costs.
IBRD loans generally have more favorable terms than loans from com-
mercial banks, IDA assists the poorest developing countries, largely
from resources provided by its wealthier members; some developing
countries also contribute to IDA resources. IDA credits are interest-free
and have longer repayment periods, of thirty-five to forty years.

Most of the Bank's lending is used for investment projects.
These build up physical and human capital, for example to help
countries increase agricultural productivity; provide basic health
care; train teachers; build roads, power stations, schools, or health
clinics; modernize industries; expand telecommunications networks;
or construct water and sewerage facilities.

"Policy-based" operations account for about a fourth of lending.
They provide fast-disbursing finance to support the borrower's bal-
ance of payments while reforms in policies and institutions are im-
plemented to make the economy more efficient and flexible and bet-
ter positioned to achieve long-term growth.

Questions on the text:

1. What is the World Bank?

2. What is the purpose of the World Bank?

3. How does the World Bank assist its developing member
countries?

4. What legal entities does the name World Bank refer to?

5. What are the objectives of IBRD?

6. What is the mission of IDA?

7. What are the advantages of “policy-based” operations?

I

Complete the article about the World Bank using the words in
the box:
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stands for loans function funds

setup sources headquartershonds

develop capital sales

The World Bank was (1)................... in 1944 and its

() P are in Washington. The World Bank is the short
name for the IBRD, which (3)................... the International Bank
for Reconstruction and Development. The (4) ................... for the
World Bank comes from three main (5) ................... ; firstly, its
180 member countries; secondly, (6) ................... of its own (7)
................... ; and, finally, interest on its (8) ................... . The
main (9) ......cooiiiiiin of the World Bank is to provide (10)

................... for poor countries to help them to (11) ..................
11
Translate into English:

1. Jlyauexy3imik OaHK, TYpPakKTbl ASKOHOMHKAJBIK ©OCYyTe
KOpACMIECY  JKOJNIBIHIA ~ XaNBIKTHIH ~ OMIp  Ccypy  JeHreiiH
JKOFaphUIATY IbI )KOHE KeNEWITIKTIH JeHreiiH TOMEHIETY Al 63 MaKcaT
€TI0 KOSIIbL.

2. bank KapbI3 Oepefi, TEXHUKAJBIK KOMEK KOPCETeIi JKoHE
JAMYIIBl eNfepre KeMeKTecyre OeWiMIeNreH cascaTThlH HeTi3iH
KaJaWThIH PUHIUIITEPIH dKacanIbl.

3. Xanpikapanblk gamy KaysimaacTeirbl (XK) 35-40 sxbin
apaJbIFbIHIA OTENICTIH MEP3IMMEH MalbI3ChI3 HecHue Oepy IKOJIbIMEH
KeJIel MeMIIEKETTepre KOMEK KOpCeTe/Ii.

4. XanplkapallblK JKaHFBIpY JkoHe namy Oanki (XOK/Ib),
Ta0BICHI OpTalla JEHTeWeri, JaMylIbl MEMJICKETTep JaMybl YIIiH,
IOYHUE >KY3iHIEri Heche KapaKaThIHBIH 1ipi KalHap Ke3i OOoJbI
TaOBLIAIBI.

5. Onemaik 6aHk OyKapa XalbIKTBIH 6Te KeIeH XalbIK TONTaphl
YILiH QJIEYMETTIK KOpFayAblH THIMJI YHECIH >KacalThIH callachlHa
JKOHE KapbI3 alIyIIbl MEMJIEKETTepre KoJIay KepceTe/Ii.
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6. bank ic-opeKeTTepAiH KONTereH TYpJIepiH KOJIaiibl,
COHJIAll aK, aybUI MIApyamIbUTBIK, OHIIPIC JKOHE KeIiKKe OepiieTiH
WHBECTUIHSTIAPBI, KOPIIAaFraH OPTAaHBI KOPFay/bl, JKEKEe MEHIIIK
CEeKTOpJApBIHBIH JKOHE aJaM pPeCcypCTapbIHBIH JaMyblH, T.0.
KOJIIaWubl.

7. Conrsl ke3aepi bank 0ypeare CCPO sxone Llbirpic Eypoma
MEMJIEKETTEeP/IIH OJKOHOMHKAIBIK KaWTa KYpBUIybIHA  KOMEK
KepceTesi.

111

Combine the words listed below into meaningful two or three
word expressions:

achieve borrower repayment
investment government advice
poorest project progress
developing growth term
capital period commercial
reconstruction market countries
costs provide fast-disbursing
favorable long-term network
achieve social assistance
technical finance bank
telecommunication expand borrowing
v

Demonstrate the meaning of the following expressions in sen-
tences of your own:

1. to further economic and social progress;
2. to live better and fuller lives;

3. to charge a spread over smth.;

4. to have favorable terms;

5. to serve as catalysts for;
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6. to achieve long-term growth;
7. to provide fast-disbursing finance.

\

Fill in the blanks with prepositions or adverbs wherever necessary:

1. Banks are allowed not only to grant credits but also to deal

foreign institutions and to operate ___ foreign exchange.

2. The banks are handled __ a very basic level.

3. New commercial banks have been established, there was a
separation __ deposit-taking banks which investment
activities are prohibited.

4. Investment banks are not allowed to hold _ deposits
_____population or ____legal entities.

5. New units __ bad debts, __internal auditing and credit
were introduced.

6. There are also __ minimum ___ capital requirements and
limits __ open foreign exchange positions.

VI

Give the opposite meaning of the words:

flexible wealthy
efficient guaranteed
long-term distinct
favorable developing
Vil

Find words with similar meanings to those below in the maze.
Write them opposite the words below.
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PlAlY[MIEIN[T]I]S|E 1. RISK
T|4|R|IT|F|F|S|z|B|I 2. CHARGES
olx|p|s|B|x|B|P|4|G 3. TESTKEYS
rlololL|alr|I|wiN|U 4. INDICATORS
AlclTULRIDI X KR 5. SETTLEMENT
L|O|P|\M|S|A|F|E|R|E 6. CRASH
Flplalpl1ls|slululs 7. INSOLVENT
olElM|Ulo|D|T|OP|4 8. BALANCE
M|s|H|D|Glo|1|x|T|O 9. OFFER
X |B|lE|x|P|lO|S|UR|E 10. VAULT
VIII
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UNIT FOURTEEN
International Monetary Fund

Active Vocabulary

facilitate (v) - 06OJIBICY, KOMEKTECY

expansion - Tapary, 9KCIaHCHsl, 6CY, TaMy

restriction - LIEK KO0, IIEKTEY

maintain (v) - KOoJjay, cakray

undertake (v) - memiM Kaobu1Iay, 63 KayarnkepIilirine
aiy, Keris oepy

assign (v) - aHBIKTAY, OYpYy, OYibIpY

deliberation - oiiylaHy, mapacaTThIIBIK, OaliKaMIa3abIK

pool of resources - pecypcTrapabiH OpTaK KOPbI

subscription - KypOaH ety, ®apHama

extricate (V) - HIBIFapy, miemnry, bocaty

executive board - aTKapyIIbl KEHEC

impinge (on) (V) - KOJI CYF¥Y, Kary, KaCTaHIbIK,
COKTBIFBICYFa OKEITy

International Monetary Fund

International  Monetary  Fund

Hampshire. The IMF began operations

'i'i}'. (IMF),  specialized agency of the

i :‘Qi‘.}.\ United Nations, established, along

7 iﬁiy\"tt,\r with the International Bank for Recon-

‘ ﬁ: ::::5:\"'*"' struction and Development, at the UN

I gj ::::E:ESE Monetary and Financial —Conference

- -4 f=':7 held in 1944 at Bretton Woods, New
1 ok

in 1947. Its purpose is to promote
lnternatlonal monetary cooperation and to facilitate the expansion
and balanced growth of international trade through the estab-
lishment of a multilateral system of payments for current transac-
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tions and the elimination of foreign-exchange restrictions. The
IMF is a permanent forum for consideration of issues of
international payments, in which member nations are encour-
aged to maintain an orderly pattern of exchange rates and to
avoid restrictive exchange practices. Membership is open to
all sovereign nations and includes the entire range of economic
systems.

Activities

Members undertake to keep the IMF informed about eco-
nomic and financial policies that impinge on the exchange value of
their national currencies so that other members can make appropri-
ate policy decisions. On joining the fund, each member is assigned
aqguota inspecial drawing rights (SDRs), the fund's unit of account,
whose value is based on the weighted average value of five major
currencies. (In March 1989 the SDR was worth about $1.31.) Each
member's quota is an amount corresponding to its relative position in
the world economy. As the world’s leading economy, the U.S. has the
largest quota, some SDR 19 billion; the smallest quota is about
SDR 2 million. The amount of the quota subscription determines
how large avote a member will have in IMF deliberations, how
much foreign exchange it may withdraw from the fund, and how
many SDRs it will receive in periodic allocations.

Members who have temporary balance-of-payments difficulties
may apply to the fund for needed foreign currency from its pool
of resources, to which all members have contributed through pay-
ment of their quota subscriptions. The member may use this for-
eign exchange for a certain time (up to about five years) to extri-
cate itself from its balance-of-payments problem, after which the
currency is to be returned to the IMF’s pool of resources. The bor-
rower pays a below-market rate of interest for the IMF resources
it uses; the member whose currency is used receives almost all of
these interest payments; the remainder goes to the fund for operat-
ing expenses.
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Organization

The board of governors, made up of leading monetary of-
ficials from each of the member nations, is the highest au-
thority in the IMF. Day-to-day operations are the responsibility
of the 22-member executive board, which represents member
nations individually (for larger countries) or in groups. The
managing director serves as chairperson of the executive board.
Main headquarters is in Washington, D.C.

Questions on the text:

What is the International Monetary Fund?

When did the IMF begin operations?

What is the IMF’s purpose?

What do the IMF members undertake?

What is SDR?

What is the highest authority in the IMF?

How many members are there in the IMF’s board?

NogakrownE

Decide the following statements true or false. Correct the false
sentences:

1. The IMF is an international central bank controlling the cre-
ation of money on a World scale.

2. The IMF began operations in 1942.

3. The purpose of IMF is to promote international monetary
cooperation and to facilitate the expansion and balanced growth of
international trade.

4. Changing money is the central point of financial contact be-
tween nations and the indispensable vehicle of World trade.

5. Membership isn’t open to every country that conducts its
own foreign policy.
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6. On joining the IMF each member country contributes a cer-
tain sum of money called a quota subscription.

7. The board of governors made up of minister of finance or
heads of central banks of non-member nations.

1
Put the verbs in the correct form:

1. The IMF (to support) free trade in goods and services.

2. To receive IMF loans, members usually must (to change) na-
tional economic policies.

3. Plans for the IMF (to draw up) at the Bretton Woods Con-
ference in 1944,

4. The IMF (to begin) (to operate) in 1947 with assets of $ 9 bil-
lion.

5. By the early 1990’s, the IMF (to have) assets of about
$ 210 billion.

6. In 1969, the IMF (to create) a new type of money called spe-
cial drawing rights.

7. By the early 1990°s the fund (to issue) about $ billion of
SDR’s.

8. Since the 1970’s, the fund (to focus) on the economic prob-
lems of developing nations.

Complete the article about the International Monetary Fund
using the words in the box:

purpose member balance of payments
establish cooperative exchange rate
credits nations reserve assets
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The IMF stands for the International Monetary Fund. It was set

up after World War II and its main (1)....................... was to
() P afixed 3).....coovvviiiiiinn.. system. The IMF
isa (@) deposit bank. The IMF offers credit to
() countries experiencing
() difficulties. Special drawing rights
) (T entered in the books of the IMF
AS. .ttt for member.................oel .
v

Using suffixes —ful, -al, -ial, -able, -ic, -ed, -ent, -ive etc., give
adjectives which are related to the following words:

use cooperate extricate
apply exchange avoid
encourage inform manage
value commerce nation
Vv

Look at these sentences. In each case, cross out the incor-
rect/unnecessary word.

a. What’s the exchange rate for the US dollars?

b. I’d like to change this money into pesos, please. It’s 200 of
American dollars.

c. Have you got any change for $5?

d. Excuse me. How much are these earrings cost?

e. OK, TI’ll be take this pair.

f. Can | pay by my credit card?

g. What the documents do | need?

h. Can we to have the bill, please?

i. Is the service included?

Vi
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Translate into English:

1. XBK wMakcarrapbiHblH ~ Oipi, MeEMJIGKETTEp apachiHa
HIETEJIIIK BAIIOTAJIAP MEH €Cell JKYMBICTAPhI JKaThIK ’KOHE KeAeprici3
KYpyl YVINIH, BaJOTalapAbl CaThlll aly MeEH caTy >KYHeciHiH
TYPaKTBUIBIFBIH KOJIAAY OOJIBIN TaObLIaIbI

2. XBK-Ha mymie 6omna OTBIpBIN, Op MEMIJIEKET OENriji KBOTa
(ynec) aTTel akmia cCOMachblH TeJEWIi, 07 MYLIETIK apHa OOJbII
ecemnTenesi.

3. XBK e3 OeriMeH, OHBIH Mylleci TeJjicHTiH KBoTa (yJiec)
MeJIIIepiH Oenriieimi.

4. XBK-ipiHa mymienik, aepdec ChIPTKBI cascaThlH JKYPri3eTiH
xoHe XBK jkapFBICBIHBIH MiHIETTEPI MEH KYKBIKTAphIH CaKTayFa
JTaBIH MEMIICKETTEpre KOJI KETiMIi OOJIBI TaObUIA b

5. MemilekeT KaHIIAILIKTEI 0Oaii  0oJjica, OHBIH KBOTACHI
COHIIAJIBIKTHI KOOipeK 0oabl.

6. XBK o3 ic-opeketin 1947 xbuibl Bamuarronaa 6actaraH.

7. Xorapsl JOUpPEKTHBAJBIK OpraH- op MeMIIEKETTeH Oip
OacKapylIblIaH TYpaThiH 0ackapMa KeHeci OOJIbINT TaObLIa b,

8. XBK werisri Hpio-Mopkreri XBK-HbIH 1mTaé-notepinze
OpHaJIaCKaH.

Vi

Demonstrate the meaning of the following expressions in sen-
tences of your own:

1. foreign — exchange restrictions;

2. below — market rate of interest;

3. an orderly pattern of exchange rates;
4. entire range of economic systems;

5. weighted average value;

6. to contribute through payment;

7. to extricate oneself from.

Vil
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Choose letters A, B, C or D to complete each sentence.

1. Domestic sales have...by 6% over the last year.
a raised b rose c risen d arisen
2. Continued expansions into new markets will depend
...whether we are able to raise new capital.
aof bin c for don
3. The...department staff has been cut back substantially.
a product b production ¢ produce d producing
4. Our headquarters are...in Mountain View, California.
a positioned b located csetout  d established
5. The new management team has succeeded. . .stricter cost control.
atointroduce b the introduction of c in introducing
d for introducing
6. Jack Bogart ...the post of Managing Director since 1995.
a has filled b filled c fills d has been filled
7. Companies often...job applicants to take personality tests.
aisrequired b arerequiring crequire  d requires
8. We firmly believe...providing career development opportu-
nities for all our employees.

aon b for cin d at
9. It looks like you have...a mistake on our invoice.
a make b do ¢ made d done

10. I’d like to introduce you to James Stewart, who...our ac-
counting department last week.
a joined b has joined ¢ was joined d has been
joined
11. When David Kidd opened his franchise, he...such long hours.
a wasn’t used to work b didn’t use to work
¢ wasn’t used to working  d didn’t used to working
12. The bank has...approved our loan application.

a currently b already c eventually d always
13. Television was invented by a...engineer.
a Scot b Scottish c Scotch  d Scotland
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14. You can use your bank card to...cash at ATMs worldwide.

a transfer b pay ¢ deposit  d withdraw
15. On-line banking. ..you check your balance whenever you want.
a lets b enables callows  d permits
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APPENDIX 1
British and American Terms

The following are some of the more obvious and important dif-
ferences in terminology between British and American English

in the area of finance.

British

Annual General Meeting (AGM)

Articles of Association
authorized share capital
barometer stock

base rate

bonus or scrip or capitalization issue

bridging loan
building society

cheque

cheque-book

company

counter

creditors

current account

deposit account

debtors

gilts or gilt-edged stock
labour

long-term
Memorandum of Association
merchant bank
ordinary share
overheads

profit and loss account

property

American
Annual Stockholders Meeting
Bylaws
authorized capital stock
bellwether stock
prime rate
stock dividend or stock split
bridge loan
savings and loan association
or "thrift”
check
check-book
corporation
window
accounts payable
checking account
savings account
accounts receivable
Treasury bonds
labor
long term
Certificate of Incorporation
investment bank
common stock
overhead
income statement
real estate
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guoted company

retail price index (RPI)
share

share premium
shareholder
shareholders' equity
stock

trade union

unit trusts

visible trade

92

listed company
consumer price index (CPI)

stock

paid-in surplus

stockholder

stockholders' equity
inventory

labor union

mutual funds

merchandise trade
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APPENDIX 2

MEMJIEKETTEP KOHE AKIIA BIPJIIKTEPI

Afghanistan  AyraHbicTan
Argentina AprearuHa
Australia ABcTpanus
Austria ABcTpus
Belgium Benbrus
Brazil Bbpazuius
Canada Kanana
Chiga Kerrait
Cuba Ky6a
CzechoslovakiaUexocnoBakust
Denmark Janus
Egypt Meichip
Finland OuHASTHIUS
France Opannus
Germany, FRG I'®P

Greece I'pernus
Hong Kong I'oHKOHT
Hungary Benrpus
Iceland Ucnauous
India YHunaicran
Italy Wranus
Japan JKamonus
Kuwait Kyseiit
Luxemburg  JlrokcemOypr
Malta Maibra
Mexico Mekcuka
Mongolia Monronus
Netherlands  Hunepmnanna

Afghani/AFA ayranu
Peco/ARP neco
Dollar/AUD  ascrpamus
JI0JLIapBI
Schilling/ATS  rummmsHr
Franc/BEF  Genbrust ppaHksl
Cruzeiro/BRC xpy3eiipo
Dollar/CAD  kanania mosutapsl
Yuan/CNY  roaHp
Peso/CUP Ky0a mecochl
Koruna/CSK  gexocnoBakust
KPOHACHI
Krone/DKK  nart kpoHach
Pound/EYP  mbichip hyHTBI
Markka/FIM  ¢un mapkacet
Franc/FRF bpanity3 hpaHKbI
Mark/DDM  Hemic MapKachl
Drachma/GRD npaxma
Dollar/HKD  roHkoHT m0si1apb
Forint/HUF  dopunr
Kronf/ISK HCIIaH KPOHACHI
Rupee/INR  yuzi pymui
Lira/ITL UTAJIbSTH JIMPACHI
Yen/JPY fieHa
Dinar/KWD  kyBeiT nuHapbl
Franc/LUF  moxcemOypr
(hpaHKbI
Pound/MTP  wmanbTa hyHTHI
Peso/MXP MEKCHKa MeCOCHI
Tugrik/MNT  tyrpur
Guilder/NLG Hupaepnannm ryfibacHi
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New Zealand

Nicaragua
Norway
Poland
Portugal
Romania
Singapore
Spain
Sweden
Switzerland

Turkey
United
Kingdom
United States

Vietnam
Yugoslavia
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Kana 3eman-
st
Hukaparya
Hopgerus
TTonpma
IlopTyranus
PymbiHus
Cunramyp
Hcnanus
Isenus
[seitnapus

Typxus
¥ nei6putanus

AKII

Bretnam
IOrocnaBus

Dollar/NZD

Cordoba/NIC
Krone/NOK
Zloty/PLZ
Escudo/PTE
Leu/ROL
Dollar/SGD
Peseta/ESP
Krona/SEK
Swiss
Franc/CHF
Lira/TRL
Pound Ster-
ling/GBP
US Dol-
lar/USD
Dong/VND
Dinar/YUD

aHa 3eJIaHANs 1071
Japsl

Kopaoba

HOPBETUs KPOHACHI
3JIOTBIN

3CKYI0

e

CHHTAILyp A0JIIaphl
necera

HIBel KPOHACHI
mBeapus QppaHKb

TYPIK TUPaCh
(GyHT CTepIuHT

JoJuTap

JIOHT
JUHAp
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APPENDIX 3

Abbreviations

ATM
BIN
CHIPS
CPI
EDI
EMS
EBRD
FRB
FOMC
IBRD

IDA
IMF
IRS
LIBOR
MAC
MIS
NBA
OECD

RAR
ucCcC
VRM

Automatic Teller Machine

Bank Identification Number

Clearing House Interbank Payments System
Consumer Price Index

Electronic Data Interchange

European Monetary System

European Bank for Reconstruction and Development
Federal Reserve Bank

Federal Open Market Committee

International Bank for Reconstruction and Develop-
ment

International Development Association

International Monetary Fund

Internal Revenue Service

The London Interbank Offered Rate

Message Authentication Code

Management Information System

National Banking Association

Organization for Economic Cooperation and Devel-
opment

Risk Asset Ratio

Uniform Commercial Code

Variable Rate Mortgage
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